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The 
Catholic Archdiocese of Omaha’s 

Safe Environment Policy 
For the Protection of Children, Young People and 

Vulnerable Adults 
 

 
July 2020 

Introduction 
“The salvation of souls … is the supreme law in the Church.” These words, found in the 

concluding canon of the 1983 Code of Canon Law, express with legal shorthand the mission 

and activity of the Church. 

The claim of the gospel, stirring the faith community to life and action, prompts the creation 

of an environment of justice and strives to have the love of Christ flourish in the experience and 

witness of many lives. All members of the Church, especially her priests, deacons and 

designated ministers and representatives, are called to embrace this obligation and share in its 

privilege. 

The Archdiocese embraces her children and young people through a vigilance, care and 

ministry that arises from a pastoral heart, for the sake of the kingdom and as a witness to her 

Lord for the world. 

A safe environment promotes all to encounter Jesus by equipping disciples with the tools 

needed to protect those most vulnerable. The promise of the Church is to heal those injured by 

merciful outreach and care. 

History of Archdiocesan Policy and Revisions 
The Archdiocese of Omaha published its first policy for protection of children and young people 

on March 1, 1990. It provided guidance for response in specific circumstances for more than a 

decade. At the same time, new demands in changing times and the continuing realization of the 

consequences of not living up to the Gospel message emphasize the Archdiocese’s need for a 

greater vigilance, a more comprehensive response, better education and outreach efforts for the 

sake of children and young people entrusted to her care. The United States Conference of 

Catholic Bishops (USCCB) took unprecedented action in June, 2002, and completed its work in 

November, 2002 by creating and publishing the Charter for the Protection of Children and 

Young People (last revision 2018, see appendix) The USCCB also obtained Vatican recognition 

for the Essential Norms for Diocesan/Eparchial Policies Dealing with Allegations of Sexual 

Abuse of Minors by Priests or Deacons. This document contains the particular law regarding 

prospective and response measures for priests and deacons in regard to the protection of 
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children and young people. Within the structure of church law contained in the 1983 Code of 

Canon Law, these norms became effective for all Catholic dioceses in the United States on 

March 1, 2003. 

 
In accord with the Charter for the Protection of Children and Young People and the Essential 

Norms, this revised policy addresses accountability, obligations and responsibility on the part of 

priests, deacons and all adults who have contact with minors and vulnerable adults in the name 

of the Church. This includes an acknowledgment of the Clergy/Lay Code of Conduct. 

 
This revised policy also recognizes and cooperates with the requirements and procedures of 

applicable state and local law regarding the protection of children, young people and vulnerable 

adults. It addresses the prevention and response to incidents of actual or suspected sexual 

abuse and misconduct toward children, minors and vulnerable adults 

 

Distribution of/Accessibility to Archdiocesan Policy 

All Archdiocesan parishes, schools, offices and ministries must have a copy (printed or 

electronic) of this revised policy, and other policies relating to specific aspects of the protection 

of minors and vulnerable adults. It will also be posted on the Archdiocesan website. 

 
Clergy, Principals, Teachers, Directors of Religious Education and Youth Ministry, Catechists, 

Youth Ministers and coaches will electronically acknowledge reading this policy This policy shall 

be referenced in the personnel handbook for the Archdiocese of Omaha for both priests and lay 

employees. 

 

Definitions of Canon and State Law 

1.0 Sexual Abuse: 2018, USCCB Charter for the Protection of Children and Young People 

* For purposes of this Charter, the offense of sexual abuse of a minor will be understood in 

accord with the provisions of Sacramentorum sanctitatis tutela (SST), article 6, which reads: 

§1. The more grave delicts against morals which are reserved to the Congregation for the 

Doctrine of the Faith are: 

1° the delict against the sixth commandment of the Decalogue committed by a cleric with a 

minor below the age of eighteen years; in this case, a person who habitually lacks the use 

of reason is to be considered equivalent to a minor. 

2° the acquisition, possession, or distribution by a cleric of pornographic images of minors 

under the age of eighteen for purposes of sexual gratification, by whatever means or using 

whatever technology; 

§2. A cleric who commits the delicts mentioned above in §1 is to be punished according to 

the gravity of his crime, not excluding dismissal or deposition. 

In view of the Circular Letter from the Congregation for the Doctrine of the Faith, dated May 

3, 2011, which calls for “making allowance for the legislation of the country where the 

Conference is located,” Section III(g), we will apply the federal legal age for defining child 

pornography, which includes pornographic images of minors under the age of eighteen, for 



4  

assessing a cleric’s suitability for ministry and for complying with civil reporting statutes. 

If there is any doubt whether a specific act qualifies as an external, objectively grave 

violation, the writings of recognized moral theologians should be consulted, and the 

opinions of recognized experts should be appropriately obtained (Canonical Delicts 

Involving Sexual Misconduct and Dismissal from the Clerical State, 1995, p. 6). Ultimately, 

it is the responsibility of the diocesan bishop/eparch, with the advice of a qualified review 

board, to determine the gravity of the alleged act. 

 
1.1 28-319.01. Sexual assault of a child; first degree; penalty. 

(1) A person commits sexual assault of a child in the first degree: 

(a) When he or she subjects another person under twelve years of age to sexual 

penetration and the actor is at least nineteen years of age or older; or 

(b) When he or she subjects another person who is at least twelve years of age but less than 

sixteen years of age to sexual penetration and the actor is twenty-five years of age or older. 

(2) Sexual assault of a child in the first degree is a Class IB felony with a mandatory 

minimum sentence of fifteen years in prison for the first offense. 

 
1.2 28-320.01. Sexual assault of a child; second or third degree; penalties. 

(1) A person commits sexual assault of a child in the second or third degree if he or she 

subjects another person fourteen years of age or younger to sexual contact and the actor is 

at least nineteen years of age or older. 

(2) Sexual assault of a child is in the second degree if the actor causes serious personal 

injury to the victim. Sexual assault of a child in the second degree is a Class II felony for the 

first offense. 

(3) Sexual assault of a child is in the third degree if the actor does not cause serious personal 

injury to the victim. Sexual assault of a child in the third degree is a Class IIIA felony for the 

first offense. 

 

 
1.3 The Child Protection and Family Safety Act. NE 28-710 (Revised September 2019) 

(2) For purposes of the Child Protection and Family Safety Act: 

(a) Alternative response means a comprehensive assessment of (i) child safety, (ii) the risk 
of future child abuse or neglect, (iii) family strengths and needs, and (iv) the provision of or 
referral for necessary services and support. Alternative response is an alternative to 
traditional response and does not include an investigation or a formal determination as to 
whether child abuse or neglect has occurred, and the subject of the report shall not be 
entered into the central registry of child protection cases maintained pursuant to section 
28-718; 
(b) Child abuse or neglect means knowingly, intentionally, or negligently causing or 
permitting a minor child to be: 
(i) Placed in a situation that endangers his or her life or physical or mental health; 
(ii) Cruelly confined or cruelly punished; 
(iii) Deprived of necessary food, clothing, shelter, or care; 
(iv) Left unattended in a motor vehicle if such minor child is six years of age or younger; 
(v) Placed in a situation to be sexually abused; 

(vi) Placed in a situation to be sexually exploited through sex trafficking of a minor as defined 
in section 28-830 or by allowing, encouraging, or forcing such person to engage in 
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debauchery, public indecency, obscene or pornographic photography, films, or depictions; or 
(vii) Placed in a situation to be a trafficking victim as defined in section 28-830; 

 
1.4 Child Abuse and Neglect Reporting: NE 28-711 (Revised September 2019) 

(1) When any physician, any medical institution, any nurse, any school employee, any social 
worker, the Inspector General appointed under section 43-4317, or any other person has 
reasonable cause to believe that a child has been subjected to child abuse or neglect or 
observes such child being subjected to conditions or circumstances which reasonably would 
result in child abuse or neglect, he or she shall report such incident or cause a report of child 
abuse or neglect to be made to the proper law enforcement agency or to the department on 
the toll-free number established by subsection (2) of this section. Such report may be made 
orally by telephone with the caller giving his or her name and address, shall be followed by a 
written report, and to the extent available shall contain the address and age of the abused or 
neglected child, the address of the person or persons having custody of the abused or 
neglected child, the nature and extent of the child abuse or neglect or the conditions and 
circumstances which would reasonably result in such child abuse or neglect, any evidence of 
previous child abuse or neglect including the nature and extent, and any other information 
which in the opinion of the person may be helpful in establishing the cause of such child 
abuse or neglect and the identity of the perpetrator or perpetrators. Law enforcement 
agencies receiving any reports of child abuse or neglect under this subsection shall notify the 
department pursuant to section 28-718 on the next working day by telephone or mail. 

(2) The department shall establish a statewide toll-free number to be used by any person 
any hour of the day or night, any day of the week, to make reports of child abuse or 
neglect. Reports of child abuse or neglect not previously made to or by a law enforcement 
agency shall be made immediately to such agency by the department. 

 
1.5 Child Pornography Possession NE 28-813.01. (Revised September 2019) 

Sexually explicit conduct; visual depiction; unlawful; penalty; affirmative defense; forfeiture of 
property. 
(1) It shall be unlawful for a person nineteen years of age or older to knowingly possess any 

visual depiction of sexually explicit conduct which has a child as one of its participants or 

portrayed observers. Violation of this subsection is a Class IIA felony. 

(2) It shall be unlawful for a person under nineteen years of age to knowingly and 

intentionally possess any visual depiction of sexually explicit conduct which has a child 

other than the defendant as one of its participants or portrayed observers. Violation of 

this subsection is a Class I misdemeanor. A second or subsequent conviction under this 
subsection is a Class IV felony. 

1.6 Child Pornography NE 28-1463.05. (Revised September 2019) 

Visual depiction of sexually explicit acts related to possession; violation; penalty. 
(1) It shall be unlawful for a person to knowingly possess with intent to rent, sell, deliver, 

distribute, trade, or provide to any person any visual depiction of sexually explicit 

conduct which has a child other than the defendant as one of its participants or portrayed 

observers. 

(2) (a) Any person who is under nineteen years of age at the time he or she violates this 
section shall be guilty of a Class IIIA felony for each offense. 
(b) Any person who is nineteen years of age or older at the time he or she violates this 
section shall be guilty of a Class IIA felony for each offense. 
(c) Any person who violates this section and has previously been convicted of a violation 
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Of this section or section 28-308, 28-309, 28-310, 28-311, 28-313, 28-314, 28-315, 28-319, 
28- 319.01, 28-320.01, 28-813, 28-833, or 28-1463.03 or subsection (1) or (2) of section 
28-320 shall be guilty of a Class IC felony for each offense. 

 

 
Definitions of Individuals, Roles and Groups 
The below definitions are for the purposes of the Archdiocesan Policies only. 

 
1.7 Adult 

A person twenty-one years and older, able to supervise minors and vulnerable adults. A 

Safe Environment Certification is required. 

 
1.8 Young Adult 

Persons nineteen or twenty years old, able to assist adults in supervising or having 

contact with minors and vulnerable adults. These individuals are required to have 

Safe Environment Certification. Persons under the age of twenty-one are never to be left 

solely responsible for minors and/or vulnerable adults. 

 
1.9 Vulnerable Adult 

Any person eighteen years of age or older who has a substantial mental or functional 

impairment or for whom a guardian has been appointed under the Nebraska Probate 

Code, or one who habitually lacks the use of reason. 

 
1.10 Minor 

Under Nebraska law, a person not yet nineteen years of age. 

 
1.11 Church Personnel 

All ordained bishops, priests and deacons; all employees of Archdiocesan departments; 

agencies; parishes and Catholic schools and lay volunteers who have contact with minors 

and vulnerable adults in church and school sponsored ministries and activities. 

 
1.12 Clergy 

A body of ordained ministers in the Roman Catholic Church. The term includes the orders 

of bishop, priest, and deacon. 

 
1.13 Chancellor 

An individual appointed by the Archbishop to gather, arrange, and safeguard the Acts and 

the archives of the Archdiocesan curia. In addition, the Chancellor shares in the power of 

governance by issuing decrees and rescripts. The Chancellor also advises and counsels 

the Archbishop in a variety of matters including the interpretation and application of canon 

law within the Archdiocese. 
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1.14 Vicar for Clergy 

Office of the Vicar for Clergy works closely with the Archbishop and in collaboration with 

the Priests’ Placement Board to help support the ministry and life of priests in the Diocese. 

 
1.15 Parish/School Safe Environment Coordinator 

A person or persons identified by the pastor or principal to assist in the coordination of 

Safe Environment requirements and efforts in parishes and schools. 

 
1.16 Parish and School Safe Environment Trainer 

Persons vetted by their parish and the Victim Outreach and Prevention Office 

to provide live training for parishes, schools and the Archdiocese. 

 
1.17 Trusted Adult/Ambassador 

Any adult Church Personnel entrusted with the care of minors and vulnerable adults. 

Trusted adults are always ambassadors for the minor’s and vulnerable adult’s wellbeing. 

 
1.18 Mandatory Reporter 

Any person (nineteen and older) who has reasonable cause to believe a minor or 

vulnerable adult has been subjected to abuse or neglect. 

 
1.19 Victim Outreach and Prevention Office 

The Archdiocesan office which provides pastoral and supportive outreach to 

victims/survivors of clergy sexual abuse or grave misconduct by Church Personnel. 

The office is responsible for the development, implementation and compliance of safe 

environment efforts. 

 
1.20 Victim Outreach and Prevention Director 

Person responsible for pastoral response to victims/survivors and their families which 

includes assisting with counseling, parish outreach and any needed follow-up to victims of 

clergy sexual abuse or grave misconduct by Church Personnel. The Director shall plan, 

oversee and assist the implementation of education and training programs in partnership 

with the Catholic Schools Office, other Archdiocesan offices, and pastors of the 

Archdiocese. 

 
1.21 Archdiocesan Review Board 

Catholic women and men of the Archdiocese, a majority of whom are lay professionals in 

the educational, mental health and legal fields, prescribed by Article 2 of the Charter for the 

Protection of Children and Young People and Article 5 of the Essential Norms. This expert 

panel serves as the consultative body to the Archbishop regarding the implementation and 

application of the Charter for the Protection of Children and Young People. The Board 

reviews and provides recommendations for allegations/ cases of clergy sexual abuse. It 

also reviews Archdiocesan policies, practices and procedures for Safe Environment efforts. 
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1.22 Ministerial Conduct Board 

Catholic women and men of the Archdiocese, a majority of whom are lay, who are 

appointed by the Archbishop. The Board serves the Archbishop who refers alleged clergy 

misconduct concerns, not involving minors, for consultation. 

 
1.23 GRACES Committee 

Archdiocesan Safe Environment committee composed of multidisciplinary expert ministers 

working in the schools, parishes and community. The committee helps shape and develop 

Safe Environment policies and efforts for the Archdiocese. 

 

Definitions of Safe Environment Terms 

1.24 Boundary 

Rules or limits that a person creates to identify reasonable, safe and permissible ways 

for other people to behave towards them and how they will respond when someone 

transgresses those limits. 

 
1.25 Boundary Violation 

The violation (unintentional/purposeful) of a reasonable rule/limit of personal or technical 

interaction. Repeated boundary violations can be considered grooming. 

 
1.26 Grooming Behaviors in Three Areas: 

Minors/Vulnerable Adults- are subject to repeated boundary violations ranging from 

subtle to overt that positions them to be vulnerable to abuse. 

Families- may experience an individual inserting themselves in their family 

(subtle/overt) over time to build trust and have access to a minor or vulnerable adult. 

Faith Communities- may experience groomers making themselves overly available to 

ministries with families/youth to build trust in their intentions so if concerns arise, they may 

not be believed. 

(See appendix 9 for school professional boundaries (grooming) policy) 

 
1.27 Peer on Peer Abuse 

Any behavior, in person or on-line, between two minors where one is threatened, forced 

or coerced by another, resulting in physical, severe emotional or sexual harm. Examples 

include, but are not limited to: physical or sexual assault; coercive behavior which is sexual 

in nature; sexting, which can be considered child pornography distribution; taking nude 

photos of another minor which can be considered child pornography production; dating 

violence and/or stalking or on-line taunting of an aggressive nature, such as daring another 

to harm and/or kill oneself. 

 
1.28 Adult Safe Environment Training 

A training required for all Church Personnel of the Archdiocese, i.e., priests, deacons, paid 

staff and volunteers who have contact with minors and vulnerable adults. Live training is 

required of all first time Church Personnel, then online renewal training every six years. 
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The Archdiocese does not accept training from other dioceses or entities. 

 
1.29 Children and Youth Safe Environment Training 

A training is required of all minors in the Archdiocesan schools, religious education and 

youth ministry programs. This training for minors in grades K-12 is prepared in an age 

appropriate and sequential format. The Archbishop has mandated that all minors participate 

in the Circle of Grace training each year. 

 
The “Youth Assisting in Ministry” booklet is recommended for training all youth under age 

19 assisting in ministry with proper supervision. Youth in this category are never to be 

responsible for or left alone with other minors. The parish and/or school safe environment 

coordinator can access the booklet from the data platform. 

 
Supervisors of after care programs, should review the “Youth Assisting in Ministry” booklet 

with employees who are minors. This is in addition to any licensing requirements. 

 
Vulnerable adults who are 19 years or older can receive a one-on-one adult 

training or complete the “Youth Assisting Ministry” booklet to fulfill their training 

requirement. These individuals will be required to complete a background 

check in addition to the training to be SE certified. 

 
1.30 Vendor 

Anyone who has contact with minors and vulnerable adults but is not part of the 

Archdiocese. All vendors are encouraged to be Safe Environment certified but 

the below is required: 

Short Term Vendors- those who provide services to parishes/schools for a week or 

less where minors or vulnerable adults are present will need to submit proof of an 

approved background check and be given a copy of the Archdiocesan Code of Conduct. 

Long Term Vendors- those who provide services to parishes/schools on a long term 

basis (i.e. bus drivers, cafeteria workers) need to submit proof of an approved background 

check, given a copy of the Archdiocesan Code of Conduct, and are encouraged to be Safe 

Environment Certified. 

Outside Educators: All educators who are paid by another school district, will 

provide proof of an approved background check completed within the last 6 years and will 

be given a copy of the Archdiocesan Code of Conduct. Documentation of the background 

check and receipt of the code of conduct is kept in the school administrator’s files. (See 

Appendix) For protocol on Misconduct/Child Abuse by Public School staff. (See Appendix) 

 
1.31 Code of Conduct (Clergy and Lay) 

A set of rules, expectations and proper practices for Church Personnel who have contact 

with minors and vulnerable adults. Church Personnel are required to acknowledge their 

particular Code of Conduct as part of their Safe Environment Certification. (See Appendix) 
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1.32 Safe Environment Certification 

Authorization by the Archdiocese to have contact with minors and vulnerable adults. Every 

adult (19 years and older) must have current certification to have contact with minors and 

vulnerable adults. Certification must include a training, approved background check and 

an acknowledgement of the Code of Conduct. 

 
1.33 Safe Environment Certification Revocation 

The process by which certification is rescinded. In the interest of protecting minors and 

vulnerable adults, the Archdiocese has the authority to revoke a current certification. This 

is a collaborative decision made by the Director of Victim Outreach and Prevention, 

Chancellor and Diocesan Attorney. One can request removal of their safe environment 

(SE) revocation status six years from the revocation date by submitting a form to the 

Office of Victim Outreach and Prevention. Appendix 11 outlines required steps for 

reinstatement if revocation removal is granted. (See appendixes) 

1.34 Clergy Abuse Report 

A published list of clergy who have had substantiated allegations of grave misconduct 

and/or the abuse of a minor. The Archdiocese commits to be transparent with the 

community faithful by a published list of substantiated allegations of grave 

misconduct with and/or the abuse of a minor or vulnerable adult. The list is updated 

quarterly and is on the archdiocesan website under victim assistance. 

 
1.35 Catholic Bishops Abuse Reporting Service 

A service known as CBAR, to address sexual abuse and bishop 

accountability in the global Catholic Church. Metropolitan Archbishop’s 

are responsible for receiving and assessing reports alleging sexual abuse 

and related misconduct by bishops. Individuals can submit a complaint at 

ReportBishopAbuse.org, archomaha.org/reporting-abuse-by-bishops/, or 

call (800) 276-1562. The system is not a substitute for reporting to 

law enforcement officials. 

 
1.36 Mandated Parish/School Safe Environment Data Report 

A report to verify Safe Environment compliance. All parishes and schools are required to 

submit a Safe Environment Data Report yearly which must be signed by the 

pastor/administrator and all ministries involving children. (See Appendix) 

 
1.37 Parish and School Audits 

A parish or school visit to verify Safe Environment compliance. The Victim Outreach and 

Prevention Office will conduct visits for selected parish and school audits each year. 

All parishes and schools will participate in a Safe Environment Audit within a 5-year cycle. 

Audits will include verifying compliance in all Safe Environment requirements and a 

discussion with the team of various Safe Environment scenarios. 
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Obligation to Report 
2.0 Child Abuse and Neglect Reporting: NE 28-711 (Revised September 2019) 

(1) When any physician, any medical institution, any nurse, any school employee, any social 

worker, the Inspector General appointed under section 43-4317, or any other person has 

reasonable cause to believe that a child has been subjected to child abuse or neglect or 

observes such child being subjected to conditions or circumstances which reasonably would 

result in child abuse or neglect, he or she shall report such incident or cause a report of child 

abuse or neglect to be made to the proper law enforcement agency or to the department on 

the toll-free number established by subsection (2) of this section. Such report may be made 

orally by telephone with the caller giving his or her name and address, shall be followed by a 

written report, and to the extent available shall contain the address and age of the abused or 

neglected child, the address of the person or persons having custody of the abused or 

neglected child, the nature and extent of the child abuse or neglect or the conditions and 

circumstances which would reasonably result in such child abuse or neglect, any evidence 

of previous child abuse or neglect including the nature and extent, and any other information 

which in the opinion of the person may be helpful in establishing the cause of such child 

abuse or neglect and the identity of the perpetrator or perpetrators. Law enforcement 

agencies receiving any reports of child abuse or neglect under this subsection shall notify 

the department pursuant to section 28-718 on the next working day by telephone or mail.(2) 

The department shall establish a statewide toll-free number to be used by any person any 

hour of the day or night, any day of the week, to make reports of child abuse or neglect. 

Reports of child abuse or neglect not previously made to or by a law enforcement agency 

shall be made immediately to such agency by the department. 

2.1 All Personnel shall comply with the reporting requirements of the Nebraska state law 

and any other requirements found in local laws when he/she has actual knowledge of 

or reasonable cause to suspect an incident of child abuse (physical, emotional, 

sexual) or child neglect (physical, emotional, educational, medical) has occurred. 

 
2.2 Important Points to Remember 

 
Nebraska child abuse reporting law does not identify the age of the abuser, only that one 

must report if there is reasonable cause to believe child abuse is occurring or observes such 

child being subjected to conditions or circumstances which reasonably would result in child 

abuse or neglect. Because of this, peer on peer abuse needs to be reported to the 

authorities. Peer on peer abuse is defined as: any behavior, in person or on-line, between 

two minors where one is threatened, forced or coerced by another, resulting in physical, 

severe emotional or sexual harm. Examples include, but are not limited to: physical or 

sexual assault; coercive behavior which is sexual in nature; sexting, which can be 

considered child pornography distribution; taking nude photos of another minor which can 

be considered child pornography production; dating violence and/or stalking or on-line 

taunting of an aggressive nature such as daring another to harm and/or kill oneself. 
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The Archdiocesan Reporting Packet is available on the Catholic Mutual Data Platform under 

“resources” for site administrators and Safe Environment parish/school 

coordinators. The Victim Outreach and Prevention Director is available if you have any 

questions or concerns. 

 
After reporting to the authorities, concerns regarding non clergy Church Personnel shall be 

reported to the Victim Outreach and Prevention Director or Chancellor along with 

submitting the Safe Environment Revocation Form (See Appendix). 

 
If the concerns of Code of Conduct violations do not rise to the level of reporting to the legal 

authorities, the Victim Outreach Director or Chancellor still must be contacted to evaluate if 

the Safe Environment Revocation Form needs to be submitted. 

 
The Victim Outreach and Prevention Director or designated other will collaborate with 

parishes and schools to provide pastoral outreach as the circumstances permit with 

due regard for law enforcement investigations. 

 
2.3 Concerns Regarding Clergy 

After reporting to the authorities, Church Personnel should report concerns regarding clergy 

to the Victim Outreach and Prevention Director, Chancellor or Vicar for Clergy. The Vicar for 

Clergy or designated other will notify the Archbishop regarding all allegations of child abuse 

or neglect by clergy. If the concerns regarding clergy do not rise to the level of reporting to 

the authorities, the Victim Outreach Director, Chancellor and Vicar for Clergy shall still be 

notified. The Vicar for Clergy or designated other will notify the Archbishop of the concern. 

 
 
 
 
 

 

Internal Investigation of Allegations Involving Clergy 

3.0 Report to proper authorities immediately all allegations of abuse (see 2.0) 

3.1 Report to the Authorities 

A report to the authorities must be made immediately including allegations made that do 

not pose an immediate risk or endangerment to a minor. This includes allegations from the 

past. The Victim Outreach and Prevention Director or designee will inform the alleged victim 

of the mandatory report to authorities. The Vicar for Clergy, Chancellor, Archdiocesan 

Attorney and the Victim Outreach and Prevention Director will cooperate with public 

authorities about reporting all cases including those that occurred when the alleged victim is 

no longer a minor and when the alleged clergy offender is not an active volunteer or staff 

member. This cooperation is demonstrated by a Reporting Notification Form that will be 

sent by the Archdiocesan Attorney to the appropriate County Attorney. Per internal 

protocols, the Archdiocese will cooperate with law enforcement if it pursues an 
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investigation of the past allegation and will not interfere in the process. 

 
3.2 Pastoral Outreach 

The Victim Outreach and Prevention Director shall be informed about the abuse incident or 

allegations. As circumstances permit, with due regard for law enforcement 

investigations, the Director or designee shall offer pastoral assistance to the alleged 

victim, family members and those affected by the circumstances (i.e. parishes or schools) in 

keeping with Article 1 of the Charter for the Protection of Children and Young People. 

 
3.3 Collaboration with Parishes and Schools 

Pastors, school administrators, program directors and lay leaders shall work with the Victim 

Outreach and Prevention Director, Chancellor and Vicar for Clergy so that timely, 

appropriate and responsible action is taken to ensure the protection of minors and 

vulnerable adults. 

 
3.4 Alleged Offender 

The Archdiocese shall inform him of his right to legal counsel, both civil and canonical. The 

Archdiocese shall encourage the alleged offender to obtain such counsel. This shall comply 

with Article 5 of the Charter for the Protection of Children and Young People and Article 11 

of the Essential Norms. 

 
3.5 Internal Investigation 

When an allegation of sexual abuse or misconduct with a minor by a cleric is received, an 

investigation of the accused offender shall be initiated in accordance with canon 1722 and 

certain precautionary measures may be invoked. This shall comply with Article 5 of the 

Charter for the Protection of Children and Young People and Articles 6 

and 8 of the Essential Norms. This investigation will not begin until authorities have 

completed their process or given leave to Archdiocesan staff to begin their investigation. 

 
3.6 Ministry Suspension 

When admission of and/ or sufficient evidence of risk exists demonstrating that sexual 

abuse or grave misconduct with a minor has occurred, the alleged offender shall be 

immediately relieved of pastoral ministry in the Archdiocese pending the outcome of the law 

enforcement investigation and/ or the canonical process. This shall comply with Article 5 of 

the Charter for the Protection of Children and Young People and the Articles 6 and 8 of the 

Essential Norms. 

 
3.7 Ministry Revoked 

When sexual abuse or grave misconduct concerning a minor by a priest or a deacon is 

admitted or is established after an appropriate process in accord with canon law, certain 

consequences or actions provided for in canon law will be applied. This shall comply with 

Article 5 of the Charter for the Protection of Children and Young People and Article 8 of the 

Essential Norms. 
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3.8 Evaluations 

The alleged offender may be asked to cooperate in medical and psychological evaluations 

by competent professionals or at a facility mutually acceptable to the Archbishop and 

himself. The alleged offender will also be asked to provide a medical release so that the 

Archbishop can assess ministry suitability in consultation with his staff, and/or the 

Archdiocesan Review Board, and/or the Ministerial Conduct Board. 

 
3.9 Review Board 

The Archdiocesan Review Board shall receive the facts and information sufficient to discuss 

the allegations of sexual abuse or grave misconduct by a priest or deacon so that it may 

provide appropriate consultation to the Archbishop. This shall comply with Article 2 of the 

Charter for the Protection of Children and Young People and Articles 8 and 9 of the 

Essential Norms. 

 
3.10 Legal Counsel 

Notification of the allegation or incident shall be given to legal counsel and liability insurers 

for the Archdiocese in accordance with the terms of applicable insurance policies. 

 

 
3.11 Communication 

The Chancellor or designee shall serve as spokesperson for the Archdiocese when an 

inquiry is made by the media or by the general public. 

 
3.12 Documentation 

Notes, memoranda, or other written documentation of allegations of sexual abuse or grave 

misconduct by clergy, the subsequent investigation and the results of action 

taken shall be kept by the Chancellor and Vicar for Clergy. They shall be maintained in a 

secure place in the Chancery. Access to these materials shall be strictly limited to the 

Archbishop, the Chancellor, the Vicar for Clergy and those granted access 

by the Archbishop. 

 
3.13 Rights/Reputations 

Due regard is to be given to the protection of the rights and the reputations of all parties 

involved in these procedures. 

 
3.14 Deceased Clergy Allegations 

The process for an accused cleric that is deceased is:1) report to the authorities; 2) a 

fact finding investigation (which includes a review of personnel file and assignments); 

and 3) Review Board referral and offering pastoral support to the alleged victim. 
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Code of Conduct Summary 
Obligations, Responsibilities and Accountability 

for Care, Contact and Conduct 
with Children and Young People and Vulnerable Adults 

 

 

October 2020 

 
Introduction 

The Nature of Pastoral Care and Conduct 
Pastoral care and conduct presupposes a particular way of relating to God and to those who are 

served in God’s name. The biblical concepts of “covenant” and “discipleship” are the background 

and the context for this manner of presence and action. 

Through single acts and organized endeavors of various kinds, ordained priests and deacons, as 

well as lay ministers/leaders and trusted adults/volunteers carry out the mission of the Church by 

leading and supporting people to know and grow more deeply in the way of a personal relationship 

with God through the life and community of the Church. 

Pastoral care and conduct, therefore, is an exercise of significant moral responsibility and 

accountability. “Love the Lord your God with all your heart, with all your soul, with all your strength 

and with all your mind” and “Love your neighbor as you love yourself” (Luke 10:27) expresses both 

the vision and the strategy for pastoral care and pastoral ministry. The safe environment policies 

that refer to Church Personnel/ Personnel includes but is not limited to clergy, religious men 

and women, employees and volunteers. These standards and the accompanying forms are 

subject to change 

 
All Church Personnel must be Safe Environment certified before having contact with 

minors/ vulnerable adults. This includes training, background check and an acknowledged 

code of conduct. See Appendix for a complete copy of the perspective codes for lay 

(employees, volunteer and religious) clergy (priest and deacons). All are required to 

adhere to the full acknowledged code of conduct. Below is a general summary of some 

points covered in the codes of conduct. 

 

Church Personnel (Employees (Ordained/Lay) and Volunteers) 

 
4.0 Are obliged, in the exercise of pastoral care and conduct, to respect each person’s dignity 

so that each individual can take his proper place in building up the community of faith and 

working for the coming of the kingdom of God. Parish and school organizations, meetings 

and activities are to be environments in which the mutual respect and support of each 

person's participation contributes to the growth of justice, charity and peace within the faith 

community. 
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4.1 Are representative and a symbolic status for the community of faith. Church Personnel 

are to be conscious at all times that they are always in an unequal power relationship with 

the people they serve because of their status. 

 
4.2 Are to have a personal commitment for the best interests of all whom they serve, especially 

minors and vulnerable adults. This commitment should be exhibited in their personal and 

public practices. 

 
4.3 Are called in a special way, to a personal discipline of life that recognizes and honors the 

personal and pastoral boundaries for a safe environment in which each person can grow 

and mature. 

 
4.4 Are never permitted to use their relationships as Church Personnel to satisfy personal 

desires for attention, acceptance, prestige, profit or pleasure. 

 
4.5 Are obliged to establish procedures, guidelines and practices that ensure safeguards for the 

successful completion of responsibilities, for the personal reputation of those involved and 

for the appropriate and required reports, audits or disclosures. 

 
4.6 Are obliged and accountable for establishing and maintaining proper personal and pastoral 

boundaries. These boundaries include the physical, emotional, relational and sexual 

aspects of interaction with Church Personnel or with others in their role as an employee or 

volunteer. 

 
4.7 Are the primary and accountable persons for establishing and maintaining personal and 

pastoral boundaries in all relationships and circumstances. 

 
4.8 Are never to engage in physical intimacy or sexual contact of any form with those whom 

they serve. 

 
4.9 Are accountable for knowing and applying the practices contained in the personnel, 

administration, financial handbooks or policies designed for authentic pastoral care and 

ministry. 

 
4.10 Are obliged to observe confidentiality in all those matters involving the personal disclosure 

or reputation of individuals or involving information (electronic, written or spoken) entrusted 

to them because of their office, position or responsibility, especially when it has a bearing 

on decisions or actions affecting the lives of others. 

 
4.11 Outside of confession, confidentiality is not binding when information about clear and 

imminent danger to persons comes to light. There is an obligation to report to the 

appropriate law enforcement authority and those at risk when there are concerns regarding 

another person’s safety or self-harm. 

 
4.12 When the circumstances require persons of greater skill or competence to be called upon 

for assistance in the pastoral circumstance, information may be shared to facilitate 
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effective pastoral care and ministry, protecting appropriately the identity and reputation of 

persons involved. 

 
4.13 Priests have a singular and unbreakable obligation to hold all matters received in the 

Sacrament of Reconciliation, or when another has sought spiritual advice, in strictest 

confidentiality. Priests are not permitted to disclose communications occurring 

during of the Sacrament, or in context of providing spiritual advice even with the 

consent of the penitent. 

 
4.14 Except for the Sacrament of Reconciliation, or in the course of providing spiritual advice, all 

information raising reasonable cause to believe that physical or sexual abuse of minors and 

vulnerable adults has or is taking place must be reported to law enforcement as soon as 

possible. A similar report is to be made to the Victim Outreach and Prevention Director and 

Chancellor of the Archdiocese when involving Church Personnel. 

 

4.15 All are to be mindful of the obligations and rights of parents and guardians of minors and 

vulnerable adults. Communication and collaboration with parents and guardians are 

essential in creating and maintaining safe environments and practices for minors and 

vulnerable adults when they have contact with Church Personnel. 

 
4.16 All are obliged to know, understand and adhere to pastoral boundaries (in person and 

virtual), the USCCB Charter for the Protection of Children and Young People and the 

Archdiocesan Safe Environment policies. 

 

4.17 Are obliged to follow recognized professional guidelines/best practices when organizing 

and conducting activities and events with minors and/or vulnerable adults. These shall 

include, but not be limited to; a team approach, best practice of two Safe Environment 

Certified adults when in the presence of minors and vulnerable adults, obtaining appropriate 

parental/guardian permission and authorization releases in writing, and implementing 

appropriate accountability structures to safeguard against compromising physical, 

emotional or relationship safety in every circumstance. 

 
4.18 Are not to surrender their responsibility for the minors and vulnerable adults entrusted to 

them when there are visiting presenters or large numbers of people comprising many 

individual or smaller groups for special events. Special vigilance for the needs and 

safety of minors and vulnerable adults is to be used in these circumstances. 

 
4.19 Must obtain Safe Environment Certification prior to having contact with minors and 

vulnerable adults. In addition to training, certification includes an acknowledgement 

of the Archdiocesan code of conduct and approved background check. See 

Appendix for a copy of the perspective codes for lay (employees, volunteer and 

religious) clergy (priest and deacons). Strict adherence to the acknowledged code 

of conduct is expected. Safe Environment Certification can be revoked for 

violations against the code of conduct. 
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4.20 Responsible for collaboration with the Archdiocesan Victim Outreach and Prevention 

Director who provides immediate pastoral assistance and outreach to the victims, 

immediate family or the affected parish/school community in the event of a report of sexual 

abuse or grave misconduct by clergy, staff, or volunteers. The Director is not an investigator 

of allegations but provides pastoral care within the limits established by the 
response of the individual in need, the investigation of law enforcement 

personnel and Christian prudence. 

 
4.21 Are to communicate with the Victim Outreach and Prevention Director regarding 

maintenance and improvement in safe environment practices and efforts. 
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Safe Environment Communication 

Policy and Procedures 

 

 
Introduction 

The Book of Genesis tells us that in the beginning God spoke. It was not conversation; rather, it 

was creation. God’s word had effect, at once. In the books of the prophets, God entrusts his word 

to men. It was not conversation, rather, it was about conversion. In the new covenant, the Word 

became Flesh. It was not conversation, rather, it is salvation for all who will hear, believe and be 

transformed. 

For the Church, communication is about the work of God. It is about the Good News, the 

Gospel that saves and that sustains the faith community until that day when all things are made 

new. Each time and in every way that the Church makes known her Lord, she communicates. 

Even in the brokenness and misdeeds of her members, the Church still must speak of her Lord 

and of his kingdom. 

In 1992, the bishops of the United States developed and pledged themselves to a plan, based 

upon five principles, for addressing the brokenness brought about by misconduct and sexual abuse 

of minors. These five principles communicate a strategy for pastoral response, a hope for reform 

and renewal, a promise to embrace anew the work of the Lord, so that recognizing the kingdom’s 

coming, stir joyful hope. The safe environment policies that refer to Church Personnel includes 

but is not limited to clergy, religious men and women, employees and volunteers. These 

standards and the accompanying forms are subject to change. 

 

These principles are: 

• respond promptly to all allegations of abuse where there is reasonable belief that 

abuse has occurred; 

• if such an allegation is supported by sufficient evidence, relieve the alleged 

offender promptly of ministerial duties and refer the alleged offender for 

appropriate medical evaluation and intervention; 

• comply with the obligations of civil law as regards reporting of the incident and 

cooperating with the investigation; 

• outreach to the victims and their families and communicate sincere commitment 

to their spiritual and emotional well-being; 

• within the confines of respect for privacy of the individuals involved, deal as openly 

as possible with the members of the community. 
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Article 7 of the Charter for the Protection of Children and Young People directs every diocese to 

develop a specific policy for its communication procedures. This policy is to exhibit, in wording and 

in application, a commitment to transparency and openness “especially with regard to assisting and 

supporting parish communities directly affected by ministerial misconduct involving others.” 

 

The Church Community 
5.0 The Archdiocese’s first commitment must be that Church Personnel provide pastoral care, 

dictated by their role, for all of its members in the name of the Lord. Within pastoral care 

there shall be both initiatives and responses concerning the protection of minors and 

vulnerable adults. This includes but is not limited to: 

 

• developing policies and guidelines for creation and maintenance of safe environments in 

all church and school related activities for its minors and vulnerable adults; 

• providing information and education for minors and vulnerable adults, parents and parish 

and school communities regarding respect for the dignity of the person, appropriate 

boundary practices and identification of misconduct behaviors and patterns; 

• establishing guidelines for response when misconduct or sexual abuse is detected, and 

procedures for reporting the misconduct or abuse; 

• establishing guidelines and practices for communicating with affected parties in the 

pastoral situation and with the public, including the media; 

• updating current Abuse Clergy Report on the Archdiocesan website. 

 
5.1 The Archdiocesan Review Board provides informed consultation and assistance to the 

Archbishop, in accord with Article 2 of the Charter for the Protection of Children and Young 

People and numbers 4 and 5 of the Essential Norms in regard to the policies and 

procedures governing the protection of minors and vulnerable adults in the Archdiocese. 

 
5.2 The Review Board may issue statements, reports or other forms of communication to 

pastors and priests of the Archdiocese, to parish faith communities, the general public, or to 

media. Such communications shall take place after discussion and with the full knowledge of 

the Archbishop. 

 
5.3 The Archdiocesan Victim Outreach and Prevention Director is the representative of the Church 

to victims, their family members and to affected faith communities in providing immediate 

pastoral care for their spiritual and emotional well-being. The Victim Outreach and 

Prevention Director can be contacted at (402) 827-3798, or 888-808-9055. 

 
5.4 The Victim Outreach and Prevention Director shall coordinate immediate pastoral outreach 

and the follow-up required in each situation with the Chancellor, while respecting the 

limitations of an existing law enforcement investigation or of the condition of victims or other 

affected persons. 
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5.5 The Victim Outreach and Prevention Director shall work with the Chancellor in making 

arrangements for meetings between victims, their family members or affected parish 

communities and the Archbishop. The Archbishop may also determine a delegate to be 

more appropriate in certain circumstances. Articles 1 and 2 of the Charter for the Protection 

of Children and Young People shall serve as a framework for the response and outreach of 

the Archdiocese as it communicates with victims, the faith communities and the public. 

 

The Media 
5.6 The Archdiocese exists and carries out its pastoral mission in the world. Oftentimes, 

activities of or incidents affecting the Archdiocese are first or principally known through the 

secular media. Developing and maintaining an effective working relationship with the public 

media is an important part of the Archdiocese’s communication policy. 

 
5.7 Whenever possible the Archdiocese shall use the Archdiocesan newspaper, Catholic 

electronic media and the Archdiocesan web site as its first means of contact with the people 

of the Archdiocese. These communication tools permit the Archdiocese to present a 

pastoral context and perspective when addressing issues, allegations or incidents regarding 

the protection of children or young people. 

 
5.8 The Chancellor of the Archdiocese or delegate shall serve as the Archdiocesan 

spokesperson when issues, allegations or incidents regarding the protection of children or 

young people occur in the Archdiocese. 

 
5.9 At the direction of the Archbishop, in collaboration with the Vicar for Clergy and the 

Chancellor, the Archdiocesan Victim Outreach and Prevention Director, the editor of the 

Archdiocesan newspaper, the Archdiocesan Attorney and Archdiocesan Communications 

office shall provide timely, accurate information to parish communities, to the presbyterate of 

the Archdiocese and to the general public through print and electronic media. 

5.10 This communication may take the form of statements from the Archbishop, official 

Archdiocesan news releases, responses to inquiries by the media, contextual background 

information, or updates as consequences of a particular incident develop. 

 
5.11 All communication, whether in spoken or written format, shall observe and respect the 

privacy and reputation of the persons involved and shall adhere to the pertinent canon and 

civil law requirements. 

 
5.12 Pastors, school administrators, program directors and lay leaders shall refer media 

inquiries or the concerns from individuals or groups regarding the incident or issue to the 

Chancellor of the Archdiocese. 
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The Parish, School and Other Programs’ Communication Procedures 

and Protocols 
5.14 Each parish, school and other programs serving the diverse number of minors and 

vulnerable adults use a variety of means to inform, educate, build community and serve 

the diverse needs of its people. Pastors, school administrators, directors of programs and 

lay leaders have a special responsibility to use these communication tools for the 

protection of minors and vulnerable adults 

 
5.15 Each parish, school and minor and vulnerable adult program are encouraged to have and 

publicize a basic procedure that assists a pastor or administrator to communicate in a clear 

and timely manner with staff and volunteers when concerns, issues or incidents about the 

protection of minors and vulnerable adults occur. 

• This procedure shall also provide an effective and timely communication 

pathway for information and concerns regarding the protection of minors and 

vulnerable adults or reports of misconduct to reach pastors and 

administrators. The Office of Victim Outreach and Prevention must be 

contacted to assess the potential need for Safe Environment Certification 

revocation. 

• This procedure shall also provide directions for an effective and timely 

communication contact with the rest of the pastoral community or the 

general public. 

• This procedure shall include, but not be limited to, the Nebraska 

requirements for reporting incidents or circumstances which give reasonable 

cause to believe that misconduct or abuse has or could have occurred. 

 

 

Anonymous Communication and Rumors 
5.16 Anonymous telephone calls, other electronic communications, or hard copy memoranda 

and letters are often considered unreliable forms of communication. However, when 

anonymous communication contains specific names, circumstances and 

timelines that raise questions, suspicions, or concerns for the pastor, administrator, 

director, or pastoral staff, there is an accountability to seek clarification or verification for 

these reactions. 

 
5.17 There should be timely contact and communication with the Chancellor and the Victim 

Outreach and Prevention Director in circumstances of this type. 

 
5.18 Rumors, gossip and passing information that cannot otherwise be verified is part of the 

human condition. The best response to rumors and gossip is timely, regular, clear and 

accurate information. 
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Securing Safe Environments 

Through Proper Communication, Consent and 

Conduct 
There are many things to consider in providing both a faith-filled and safe environment in our 

parishes and schools. Education and faith formation ministry environments can be in person 

and virtual. It is important that all parties (education, ministry, students and parents) comply with 

the below standards and requirements to ensure proper knowledge, consent and transparency 

for the safety of our minors, vulnerable adults and all involved. These elements are also in the 

Code of Conduct and the school professional boundaries (grooming) policy (see appendixes). 

The safe environment policies refer to Church Personnel which includes but is not limited to 

clergy, religious men and women, employees and volunteers. These standards and the 

accompanying forms are subject to change. 

 

 

Communication, Consent and Conduct 

 
6.0 Safe Environment Requirements 

Certification and practices are to be required of newly hired employees and newly active 

volunteers within each parish faith community. All Church Personnel (priests, deacons, 

employees and volunteers) having contact with minors/vulnerable adults shall be required to 

obtain and maintain their current Safe Environment Certification. 

 
6.1 Safe Environment Awareness 

Pastors, administrators and staff personnel shall collaborate with the Office of Victim 

Outreach and Prevention to develop and maintain the means and methods for creating 

community wide awareness for the protection of minors/vulnerable adults. 

 
6.2 Safe Environment Trainers 

Archdiocesan trainers are vetted by their parish and the Office of Victim Outreach and 

Prevention to provide live training for parishes, schools and the Archdiocese. 

 
6.3 Safe Environment Coordinator 

Parishes and schools will appoint a Safe Environment Coordinator who will be the liaison to 

the Victim Outreach and Prevention Office. This role is to ensure that Safe Environment 

policies and protocols are being implemented within the parish or school. They also may 

assist in setting up Safe Environment trainings and distributing educational and 

informational material. 

 
6.4 GRACES Committee 

This Archdiocesan Safe Environment committee is composed of multidisciplinary expert 

ministers working in the Archdiocesan schools, parishes and community. The committee 

helps shape and develop Safe Environment policies and efforts for the Archdiocese. 
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6.5 Safe Environment Mandatory Data Report 

Parishes/schools are required to submit a Safe Environment Data Report each year that 

includes leadership and pastor signatures. The Safe Environment Coordinator assists the 

pastor/school administrator in collecting accurate data from various ministries to complete 

the form. The data is required for the yearly audit by the United States Conference of 

Catholic Bishops (USCCB). 

 
6.6 Safe Environment Parish and School Audits 

The Victim Outreach and Prevention Office will conduct visits for selected parish/school 

audits each year. All parishes/schools will participate in a Safe Environment audit within a 

5-year cycle. Audits include verifying compliance in all Safe Environment requirements and 

a discussion of various scenarios. The pastor, principal, directors of religious education and 

youth ministry, Safe Environment Coordinator and others involved in parish/school Safe 

Environment efforts must be present for the onsite audit. (see appendixes) 

 
6.7 Youth Small Groups 

All parish and school ministry small groups involving minors need established parameters 

for participation in the group (e.g., age, sex etc.). Parents/guardians must give written 

permission for their child to participate in the group. It is best practice to have two Safe 

Environment trained adults leading the group. Confidentiality and commitment to the group 

is essential. (See Appendix) 

 
6.8 In-Home Ministry for Minors 

This policy applies to all Parish and/or School sponsored clubs and groups. 

Group must be led with a minimum of 2 unrelated Safe Environment Certified adults, one 

must be 21 years or older. (See Safe Environment policy definitions regarding role 

distinctions for young adults). “For the purposes of this section, the term related includes, 

but is not limited to, a person’s parent, spouse, adult child or grandparent.” The certified 

adults will be present. The Circle of Grace yearly mandated curriculum must be taught in 

religious education, youth ministry, faith sharing and discipleship groups. The Archdiocesan 

Code of Conduct and all Safe Environment Policies must be followed. Examples include, but 

are not limited to transportation, gifts, technological communication, boundaries and 

physical contact. The best practice checklist must be reviewed and approved with the pastor 

or his delegate. (See Appendixes) 

 
6.9 Gifts 

Personnel should not accept expensive or excessive gifts from an unrelated 

minor/vulnerable adult or give expensive, individual or personal gifts to an unrelated 

minor/vulnerable adult without the permission of the parent or guardian and only by way of 

the parent or guardian. Exchanges of modest, appropriate gifts between groups of 

minors/vulnerable adults and personnel in the ordinary course of parish programs and 

school settings are permissible (e.g., rosaries, prayer cards, holiday candy). 
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6.10 Inappropriate Behavior 

Church Personnel must avoid behavior that includes singling out minors/vulnerable adults 

or showing them unusual attention. Some examples of this prohibited behavior may include: 

presenting gifts to a particular unrelated minor/vulnerable adult or giving special favors or 

tasks to a particular minor/vulnerable adult; allowing a minor/vulnerable adult to drive 

automobiles owned by Church Personnel or by a parish or school, even though another 

adult may be present; singling out a particular minor/vulnerable adult for special dinners, 

trips, or outings; having unofficial or repeated private or other personally intimate 

conversations through text messaging, emailing, or contact through social media; or 

initiating intimate or sexual questions about a minor’s/vulnerable adult’s boyfriend/girlfriend. 

 
6.11 Meeting with Minors/Vulnerable Adults 

Church Personnel should avoid being alone (without another Safe Environment certified 

adult) with any unrelated minor/vulnerable adult, except for reasonable, common-

sense, documented exceptions, such as emergency situations or when the interaction is 

incidental and not extended. When necessary one-on- one meetings with an unrelate 

minor/vulnerable adult are best held in a public area in the parish and or school. If that is 

not possible, maintain transparency by meeting in an area visible to others through an 

unrestricted window or open door and inform others where you will be meeting. Church 

Personnel should not spend time alone with individual unrelated minors/vulnerable adults 

in other public locations (e.g., parks, coffee shops, movie theaters). 

 
6.12 Transportation 

Church Personnel should not travel in a vehicle with an unrelated minor(s)/vulnerable 

adult(s) without another Safe Environment Certified adult present, except in documented 

emergencies or extenuating circumstances. Church Personnel must have prior permission 

to transport the unrelated minors/vulnerable adult from the parents. In this case, 

another safe environment certified person should be present, if possible. 
 

 
6.13 Overnight Accommodations 

Church Personnel must not share private overnight accommodations (bedroom, hotel 

room, tent, camper, bed, etc.) with any unrelated minor/vulnerable adult. In situations in 

which overnight accommodations are in open spaces (gymnasiums, classrooms, gathering 

spaces, etc.), actions should be taken to provide suitable supervision by two Safe 

Environment Certified adults and create reasonable separation between sexes and 

between adults and minors/vulnerable adults. Church Personnel should not visit the private 

overnight accommodations of unrelated minors/vulnerable adults without another Safe 

Environment Certified adult present. Common, visible areas (example: hallways) should be 

chosen whenever possible for meetings. If adults need to enter or inspect a room or 

space, the door should be left open and the minor/vulnerable adult may be asked to leave 

the space before two Safe Environment Certified adults can enter. 



26  

Transparent Communication in Technology 

6.14 Electronic Communication 

Electronic communication is never private. Emails, text messages, and web postings 

establish a permanent record, which can be obtained and accessed. These means of 

communication can also be saved, altered and forwarded. 

 
6.15 Avoid All Conduct Which Would Exploit the Trust of a Minor/Vulnerable Adult 

Church Personnel will maintain appropriate boundaries and behaviors in professional and 

personal relationships. Being transparent means that an open line of communication with 

parents/guardians/staff, etc. will be maintained. It should be clear, intelligible, observable 

and open to the scrutiny of others. Minors/vulnerable adults should never be put in any 

uncomfortable or compromising situation. 

 
6.16 Respect Confidentiality and Practice Sensitivity towards Others 

Church Personnel must exercise discretion and confidentiality in handling sensitive 

information and may not disclose confidential information to others not entitled to such 

information. Confidentiality is not binding if the information shared highlights serious risk 

and/or endangerment of others. Church Personnel are called to be sensitive to differences 

in culture, gender, age and those with special needs. Church Personnel need to be aware 

of those cultural factors which lead to additional vulnerability of certain persons (e.g., 

undocumented immigrants, those who do not speak English, etc.). 

 
6.17 General Communication Considerations 

Communications with unrelated minors/ vulnerable adults must be for professional 

reasons only. Church Personnel must maintain appropriate boundaries in all 

communications with an unrelated minor/vulnerable adult, including communications 

through the use of electronic devices or web-based media. Social media applications that 

time-out or automatically delete should not be used. All should make certain that the 

parents or guardians of an unrelated minor/vulnerable adult are aware of the content of 

private electronic or print communications sent to or received from that unrelated 

minor/vulnerable adult. In exceptional situations when a parent or guardian is not made 

aware of the content of a private communication, another Safe Environment Certified adult 

must be included on the communication or the communication must be shared with the 

another Safe Environment Certified adult. 

 
6.18 All Communication with Minors/Vulnerable Adults Must Be Faithful 

All Communication with minors/vulnerable adults must be faithful to the teachings 

and values of the Catholic Church. As leaders and role models, our communication with 

minors/vulnerable adults must respect the psychological, physical and behavioral 

boundaries of the young person and be appropriate to the ministerial and professional 

relationship. 
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6.19 Reporting Suspected Abuse of Minors/Vulnerable Adults 

Reporting suspected abuse of minors/vulnerable adults for electronic/technological 

communications must adhere to the same standards set forth for reporting other types of 

suspected abuse. 

 
6.20 Permission of the Parent/Guardian 

Permission of the Parent/Guardian must be obtained, in writing, in order for any Church 

Personnel to communicate with minors via telephone, cell phone, text messaging, email, 

social networks, or other electronic means. 

 
6.21 Electronic Communications Are Never Private 

Church Personnel should never consider typed conversations that take place via 

electronic means (emails, social networking sites, text message, etc.) to be private and 

confidential nor should it be used to address/discuss confidential matters. These matters 

should be discussed in a face to face meeting which is more appropriate and 

professional. Remember, minors/vulnerable adults often believe that electronic 

communication is more private and gives them a sense of availability and anonymity. 

However, records of these conversations can be obtained and accessed. These means of 

communications can also be saved, altered and forwarded. 

 
6.22 Protecting Privacy 

To protect the privacy of minors/vulnerable adults, permission must also be obtained, in 

writing, from the parent or guardian before sharing/posting pictures or videos of 

minors/vulnerable adults, and before obtaining their email, telephone numbers, or other 

contact information. Consent also should be obtained when sharing with other minors or 

vulnerable adults who are part of the class, group or organization. At no point should you 

audio or video images be recorded without permission of the parents and making the 

person being recorded aware. 

 
6.23 Messages from a Minor/Vulnerable Adult 

If a minor/vulnerable adult sends Church Personnel an inappropriate message, the 

adult should not reply to it. The Church Personnel should save an unedited copy and notify 

their pastor, principal or program administrator. A minor/vulnerable adult may also send a 

message that causes the adult to have concerns for their health and safety. The adult 

should notify parents, authorities (as needed), and their pastor, principal or program 

administrator in these cases. 

 
6.24 Communication Time Boundaries 

Communication time boundaries must be set for phone calls and electronic 

communications. Communications should occur during normal ministry hours, (e.g. 8:00 

a.m.-9:00 p.m.) 

 
6.25 Education of Internet Safety 
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Education of internet safety should be reviewed with Church Personnel who work with 

minors/vulnerable adults, as well as minors/vulnerable adults themselves. All will be 

transparent and professional in electronic/technical or written communication with 

minors/vulnerable adults and their families. It is expected that other adults (parents or 

supervisor) are included in all technological communication. Specific types of 

communications are delineated in the acknowledged code of conduct. (See Appendix) 

 
6.26 Illegal or Immoral Materials 

Church Personnel should never access, transmit, or create materials that are illegal or 

immoral. These include but are not limited to pornographic, stolen, sexist or discriminatory 

materials. Illegal activity such as “sexting” or the transmission of other illegal material must 

be reported immediately to the proper authorities. 

 
6.27 Mandatory Reporting 

Mandatory reporting is required of all Church Personnel who have reasonable cause to 

suspect abuse of a minor/vulnerable adult regardless of the method by which the 

information is received. This includes any alleged minor to minor abuse. 

 

Supervision of Minors in Virtual Meeting Environments 
(Policies 6.28-6.51 do not apply to educators involved in E-Learning. 
Please refer to Appendix 12 for safe environment requirements) 

6.28 Parent/Guardian Consent 
Parent/guardian written consent is required prior to connecting with minor(s). Consent 
also, must be obtained for the recording of all on-line meetings and or classes. Minors 
should be notified that the meeting will be recorded. 

6.29 One on One meetings 
One on one meetings should be conducted by a Safe Environment Certified adult and 
an additional Safe Environment Certified adult or parent/guardian should also be present 
during the meeting. Any exception regarding an additional Safe Environment Certified 
adult must be approved by the administrator/leader and guardian. 

 
6.30 Conducting Meetings/Classes with Minors 

Safe Environment Certified adults must always conduct meetings/classes with minors and 
a parent/guardian should have access to the meeting. Exceptions may be granted by 
certified administrators/leaders for guest speakers who are not Safe 
Environment Certified. 

 
6.31 Invitations to Church Personnel 

Safe Environment Certified administrators/leaders must be included in all meeting/class 
invitations. 

 
6.32 The Meeting/Class Host 

The meeting/class host must use a meeting solution that will provide a preview of all 
upcoming meetings and a history of all past meetings. The meeting solution should allow 
Safe Environment Certified administrators to conduct live spot checking and review of past 
meetings. 
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6.33 For All Meetings 
For all meetings with minors, the meeting host should require access by passwords 
and send notice of the meeting by private invitation. This requirement may be 
modified, depending upon solution utilized, but there should not be any publicly available 
links or meeting numbers. Waiting rooms should be utilized when available. 

6.34 Be Aware of Surroundings 
All parties should be aware of their audience and surroundings while participating in virtual 
meetings/classes. Participants and hosts should be in appropriate spaces of their homes 
and avoid personal spaces (e.g. lying in bed) or inappropriate dress (e.g. pajamas). 

 
6.35 Scheduling of Meetings/Classes 

All meeting date/times should be pre-scheduled at least twenty-four hours in advance. Any 
exceptions must be approved in writing (i.e. by e-mail or other electronic communication 
tools) by a parent or guardian. 

 
6.36 Recording and Retention of Meetings/Classes 

The meeting/class host should record all meetings, both video and audio, for future 
review and retain the recording for at least one year. In addition, schools and other 
educational entities should, to the extent possible, follow Family Educational Rights and 

Privacy Act (FERPA) guidelines. Access to recordings is to be limited to meeting 
organizer and administrator/leader or law enforcement. If accessed, documentation 
must be created and retained regarding the access with date/time, person(s) 
accessing and reason for the access. In the event there is an error that results in a 
meeting not being recorded, documentation such as an email, must be provided to 
administrator/leader. 

6.37 Providing a Device to a Minor 
If a device is supplied to a student (via lease, loan, rent, etc.), it will need to be compliant 
with the Children’s Internet Protection Act (“CIPA”). For example, if a school provides a 
student with a chrome book, the school must ensure that the Go Guardian 
program is installed on it so that the device can be secured and monitored. 

 
6.38 Spot Checks of Live On-Line and Recorded Meetings/Classes 

Safe Environment certified administrators/leaders should conduct periodic spot checks of 
live meetings/classes and/or recordings. 

 
 

Best Practices for Online Education and Ministry 

6.39 Tips on Scheduling a Meeting/Class 

When scheduling a meeting/class, under “Advanced Options”, choose to utilize a 
Waiting Room and disable “Join Before Host”. This will allow you to screen who can 
enter the group. This is required if you are sharing any meetings IDs publicly to 
ensure that anyone who should not be in the meeting/class is unable to get in. 

 
6.40 Private Chats 

Ensure participants are unable to chat privately; you can disable the chat feature 
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entirely or allow participants to chat with everyone in a central chat area. This will 
ensure that private chats are not occurring between adults and teens. 

 
6.41 Screen Sharing 

Disable screen sharing for anyone other than the host. 

6.42 Co-Host 

Enable an adult core member to be a “co-host” to help moderate the event 
and conduct the meeting in the event the “host” gets disconnected. 

6.43 Breakout Rooms 

It is permissible to utilize “breakout” rooms with one Safe Environment Certified adult 
leader in each small group discussion. The host can join in on the various discussions. 

6.44 Host and all Participants 
Use Grid-View and do not hide self-view while on calls with minors to ensure the 
recording shows everyone. 

 
6.45 Scheduled Time of Meetings/Classes 

The time of scheduled events should mimic regularly scheduled activities, preferably 
occurring between 8:00 a.m. to 9:00 p.m. at the host location. Exceptions may be 
granted by administrators/Leaders for special events and/or international students. 

6.46 Host and Participant’s Appearance 

Dress and grooming habits of hosts and participants should be in accordance with 
current guidelines in place at the host institution. 

 
6.47 Safe Environment Certified Adults 

There should be two Safe Environment Certified adults on every on-line meeting with 
minors, even small groups. (See 6.29) 

6.48 Remind All of the Meeting/Class Being Recorded 

Both minors and parents/guardians should be reminded frequently that on-line 
sessions will be recorded for the safety of the minors. All recordings should, to the 

extent possible, follow Family Educational Rights and Privacy Act FERPA guidelines. 

 
6.49 Signing into the Meeting/Class 

The host and participants should use their given name (first and last) when signing 
into the on-line meeting/class. 

 
6.50 Screenshots 

Screenshots of any meeting with minors should not be shared to personal social media 
accounts. If the picture is to be shared through institutional social media and/or e-mail, 
names should be blurred. 

 
6.51 Meeting/Class Management 

It is highly recommended that the host of any on-line meeting/class with minors create 
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standards for effectively managing conversation and share these at the beginning of all 
sessions. 

 

Review Board 

Mission Statement and Procedures 

 
Preface 

The Review Board for the Archdiocese of Omaha was established in January 2003, in 

response to the United States Conference of Catholic Bishops approval of two documents, the 

Charter for the Protection of Children and Young People (June 2002, revised in 2005, 2011, and 

2018) and the Essential Norms for Diocesan/Eparchial Polices Dealing with Allegations of 

Sexual Abuse of Minors by Priests or Deacons (December 2002, revised in 2006). The Charter 

and the Essential Norms address the crisis in the Church in the United States regarding the 

sexual abuse of minors by some Clergy and Church Personnel. 

This Mission Statement and Procedures directs the work of the board, the areas of 

responsibility, membership, and procedures of the Review Board. This document is part of the 

Archdiocesan Policy for the Protection of Children and Young People. 

The safe environment policies that refer to Church Personnel/ Personnel includes but is not 

limited to clergy, religious men and women, employees and volunteers. These standards and 

the accompanying forms are subject to change 

 

Mission of the Review Board 
It is the mission of the Review Board to serve the people of God in the Archdiocese of 

Omaha by assisting the Archbishop in his responsibilities for the protection of minors, and 

vulnerable adults. The Board is charged with advising the Archbishop in the work of the just 

handling of allegations of sexual abuse, the prevention of further abuse, the healing of those 

who have been injured, and the re-creation of a sense of trust among the faithful and the larger 

community. 

 

General Responsibilities of the Review Board 

 
7.0 The Review Board is responsible to the Archbishop and provides consultation to him in his 

service to those who have been injured by sexual abuse, the alleged offenders, and the 

people of the Archdiocese. The general responsibilities of the board are to: 

1. Provide consultation to the Archbishop in his assessment of the validity of all allegations 

of sexual abuse of minors by clergy. On rare occasions, allegations against other Church 

Personnel are reviewed if requested by the Archbishop; 

2. Review the implementation and application of the Archdiocesan Safe Environment 

Policy for the Protection of Minors and Vulnerable Adults to assure compliance with the 

Charter for the Protection of Children and Young People and the Essential Norms; 

3. Assist the Archbishop and Chancellor in the oversight of the Victim Outreach and 

Prevention Office efforts. 

4. Provide consultation to the Archbishop regarding an alleged offender’s suitability for 

ministry; 
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5. Review all programs, policies and procedures that relate to the Charter within the 

Archdiocese; 

6. Offer advice on all aspects of alleged cases of sexual abuse of minors and vulnerable 

adults, whether retrospectively or prospectively. 

 

 

Membership 

 
7.1 The Review Board shall consist of no less than five, nor more than twelve members of 

outstanding integrity and good judgement in full communion with the Church appointed by 

the Archbishop. The members are appointed for a term of five years, which may be 

renewed. The majority should be lay persons, none of whom are employed by the 

Archdiocese. They should bring experience or training in ministry, law, victimization, health 

care, mental health treatment, law enforcement, jurisprudence, human resources, business, 

management, education or other relevant fields. 

 
7.2 At least one member shall be an Archdiocesan priest who is an experienced and respected 

pastor. Members serve without compensation, with the exception of reimbursement for 

expenses related to Board activities. 

 
7.3 The Promoter of Justice, Director of the Office of Victim Outreach and Prevention, 

Chancellor and Vicar for Clergy shall participate in meetings of the Review Board when 

considering cases, to assist and advise the Board. They are not voting members of the 

Review Board. 

 

Conduct of Business 

 
7.4 Officers 

The Board shall elect from its membership a chairperson, a vice-chairperson, and a 

secretary. Each shall serve at least a one-year term. 

a. Officers may serve more than one term. 

b. The chairperson shall preside at all meetings of the Board. 

c. The vice-chairperson shall preside when the chairperson is unable to do so. 

d. The secretary shall be responsible for the written recording of the discussion and 

actions of the Board. In consultation with the chairperson, the Chancellor 

prepares the meeting agendas. 

7.5 Quorum 

A majority of the membership of the Board shall constitute a quorum for doing business. 

a. For advice on suitability for ministry, allegations of abuse, policy review 

and/or change, advice on all aspects of cases, and dismissal of a Board 

member, a quorum shall constitute not less than a majority of the Board as a 

whole, not just those present. 

b. For all other business, a majority of those present shall prevail. 

7.6 Procedures 

The Board may adopt procedures to govern details of its activities, such as the frequency of 

meetings, confidential maintenance of records, designation of subcommittees and any other 

business. 
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. 

 
7.7 Confidentiality 

All deliberations of the Review Board shall remain confidential in order to respect the dignity 

of the involved persons. If it has been determined by the board that a member has 

breached confidentiality, it constitutes immediate recourse to dismissal of the Board 

Member by majority vote of the Board or by the Archbishop. Official disclosure of Board 

action shall be made periodically through formal announcements prepared by the Board. 

 

Board Duties 

 
7.8 Review of Allegations 

The Review Board shall receive a comprehensive report from the Archdiocesan investigator 

and the Director of the Victim Outreach and Prevention Office regarding all allegations of 

abuse of minors, and vulnerable adults by clergy, or other Church Personnel when 

requested by the Archbishop. Any contact by victims or families to the Review Board or a 

Board member will be directed to the Director of the Victim Outreach and Prevention Office, 

the Chancellor or the Vicar for Clergy for pastoral outreach. 

7.9 Consultation on Allegations 

The Board shall provide consultation to the Archbishop regarding validity of allegations and 

suitability for ministry. 

7.10 Policy Compliance 

For all allegations presented to it, the Board shall determine whether the Archdiocesan 

policy on sexual abuse was followed regarding the reporting to civil authorities; the outreach 

to the victims; the outreach to parish communities; and the appropriate action to take, in 

accord with Canon Law and prudent judgment. 

7.11 Policy Review 

The Board shall periodically review the Archdiocesan policy on sexual abuse. A report of 

any recommendations for changes in the policy shall be sent to the Archbishop for approval. 

7.12 Communication 

The Board shall communicate with the people of the Archdiocese as needed. Statements, 

reports or other forms of communication may be issued to pastors and priests of the 

Archdiocese, to parish faith communities, the general public, or to media. Such communications 

shall take place after discussion and with the full knowledge of the Archbishop. 

 
a. Reporting on all matters that are not confidential 

b. Review the Archdiocesan Clergy Abuse Report quarterly and make updates as 

needed 
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Ministerial Conduct Board 

Mission Statement and Procedures 
 
 

 
Preface 

 
Since its inception in 2019, the Ministerial Conduct Board has existed in the Archdiocese of 

Omaha to serve as a resource to the Archbishop and his staff in regard to responding to clergy 

misconduct and to review policies related to clergy misconduct. This board is separate from the 

Archdiocesan Review Board and does not review any misconduct with minors. The Ministerial 

Conduct Board is a valuable resource as we resolve allegations of misconduct alone or with 

other adults in a manner that is fair and just. Lay professionals who volunteer their time and 

expertise to serve on this board make a great contribution to the work of the Church. 

 

 

Mission of the Ministerial Conduct Board 

The mission of the Ministerial Conduct Board is to serve the people of God in the Archdiocese of 

Omaha by assisting the Archbishop in his responsibilities for the fair and just resolution of clergy 

allegations that include misconduct alone or with other adults and the healing of those who have 

been injured, and the re-creation of a sense of trust among the faithful and the larger community. 
 

 

General Responsibilities of the Ministerial Conduct Board 

8.0 The Board has been assembled to provide advice and consultation to the Archbishop and 

his staff regarding identified situations of clergy misconduct alone or with other adults. 

 
1. Alleged misconduct may include: sexual misconduct with adults; other sexual 

improprieties, not involving minors; boundary violations, gambling; drug or 

alcohol misuse; financial misdeeds; code of conduct violation or other allegations 

of misconduct. 

 
2. Reporting to civil authorities must be made in accordance with civil law. The 

Archdiocese shall fully cooperate with civil authorities in any investigation. 

 
3. The Board provides consultation to the Archbishop regarding suitability for 

Ministry. 
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4. The Board may also review and offer recommendations regarding Archdiocesan 

policies and processes relating to misconduct. 

 

 

Membership 

 
8.1 The Ministerial Conduct Board shall be made up of no less than five, nor more than 

twelve members of outstanding integrity and good judgement, with at least five 

persons who are in full communion with the Church, and the majority of whom will 

be lay persons who are not employed of the Archdiocese. 

 
8.2 Membership shall include an experienced and respected Pastor of the Archdiocese. 

 
8.3 Members shall be persons with experience or training in ministry, law, victimization, health 

care, mental health treatment, law enforcement, jurisprudence, human resources, business, 

management, education or other relevant fields. 

 
8.4 The Promoter of Justice, Vicar for Clergy, Chancellor and the Director of the Office of Victim 

Outreach and Prevention shall participate in meetings of the Ministerial Conduct Board 

when appropriate in considering cases, to assist and advise the Board. They are not voting 

members. 

 
8.5 Members are appointed by and serve at the pleasure of the Archbishop. The Archbishop or 

his delegate shall meet with members to prepare them for their duties. 

 
8.6 The members are appointed for a term of five years, which may be renewed. At his 

discretion, the Archbishop may make appointments for terms of less than five years. Each 

member will receive a letter of appointment from the Archbishop. 

 
8.7 Members are expected to provide objective judgements and to attend meetings, either in 

person or via teleconference, videoconference or other suitable means. A member’s 

frequent absence or breach of confidentiality may result in the Chairperson recommending 

that the Archbishop remove such member. 

 

Conduct of Business 

 
8.8 Officers 

The Board shall elect from its membership a chairperson, a vice-chair and a secretary. 

Each shall serve at least a one- year term. 

a. Officers may serve more than one term. 

b. The chairperson shall preside at all meetings of the Board. 

c. The vice-chairperson shall preside when the chairperson is unable to do so. 

d. The secretary shall be responsible for the written recording of the discussion and 

actions of the board. 

e. In consultation with the chairperson, the Chancellor prepares the meeting 
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agendas. 
 
 

 

8.9 Quorum 
The majority of the membership shall constitute a quorum for doing business. For advice on 

suitability for ministry, allegations of misconduct, policy review and/or change, advice on all 

aspects of cases and dismissal of a Board member, a concurrence of not less than a 

majority of the Board (not just those present) shall be necessary to make a recommendation 

or take an action. For all other business, a majority of those present shall prevail. 

 

8.10 Procedures 

The Board may adopt procedures to govern details of its activities, such as the 

frequency of meetings, confidential maintenance of records, designating committees and 

any other business. 

 

8.11 Confidentiality 

All deliberations shall remain confidential in order to respect the dignity of the 

involved persons. If it has been determined by the Board that a member has 

breached confidentiality; immediate recourse is dismissal of the member by the 

majority vote of the Board. Official disclosure of the Board action shall be made 

periodically through formal announcements prepared by the Board. 

 

Board Duties 

8.12 Review of Allegations 

Because the Board is not an investigative body, the Board will be given a report by the 

Vicar for Clergy who conducts the investigation, in conjunction with the Chancellor and 

Director of Victim Outreach and Prevention. 

 

8.13 Consultation on Allegations 

After review and deliberation of the information presented, the Board shall provide 

consultation to the Archbishop regarding the validity of allegations and suitability for 

ministry. The Archbishop has the final decision-making authority. 

 

8.14 Policy Compliance 

Reporting to the civil authorities must be made in accordance with civil law. The 

Archdiocese shall cooperate fully with civil authorities in any investigation. 

 

8.15 Policy Review 

At the request of the Archbishop, the Board may review policies of clergy misconduct 

and offer recommendations for policy and process improvements. 
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Safe Environment Certification 

Employees and Volunteers 

 
Introduction 

As part of the commitment to providing a safe and secure environment for all minors and 

vulnerable adults who participate in activities sponsored by the Church, background 

checks will be conducted on all Church personnel who have contact with them in 

addition to training and a code of conduct acknowledgement. A successful completion 

of these three requirements will result in a Safe Environment Certification. 

 
In developing these policies, the foremost concern is the protection of minors and 

vulnerable adults. However, being mindful of the privacy interests and rights of those 

background screened and the relevance of particular crimes to certain positions within 

the Church, those rights and interests are taken into consideration. Thus, the fact that an 

individual was convicted of a crime is not an automatic bar to employment/ministry within 

the Church. 

 
For example, a single conviction of driving while intoxicated more than 6 years ago, 

would not automatically disqualify an individual from teaching religious education in a 

parish. 

 
In addition, parishes and schools have the discretion to require additional background 

checks. For example, a motor vehicle record check may be required of all Church 

Personnel who drive as part of their employment, volunteer service or ministry with the 

Church. Parish/Schools Day Care workers may need to consent to a background check 

through the State as well as through the Archdiocese. 

 
The following are expected of all Church Personnel. The Safe Environment policies refer 

to Church Personnel/ Personnel which includes but is not limited to clergy, religious 

men and women, employees and volunteers. These standards and the accompanying 

forms are subject to change. 

 

All Current Archdiocesan Curia and Parish/School Employees 

Working with Minors/Vulnerable Adults 

 
9.0 All regularly salaried and hourly wage personnel, full-time and part-time, nineteen years and 

older who currently have contact with minors under the age of nineteen and/or vulnerable 

adults must be Safe Environment Certified which includes training, an approved background 

check and an acknowledged code of conduct. 
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9.1 Individuals in this category include, but are not limited to, all clergy, religious men and 

women, school personnel, seminarians, directors, coordinators and facilitators of 

religious education and youth ministry, pastoral associates, religious education teachers, 

music ministers, camp counselors, youth ministers, secretaries and maintenance personnel. 

 
9.2 All individuals must create an account on the data platform; acknowledge the Code of 

Conduct; register for and attend a Safe Environment training session; and complete 

information for and consent to a background check. Individuals who complete this process 

successfully, and have an approved background check will be Safe Environment Certified. 

 
9.3 The Victim Outreach and Prevention Director or designated other will review any concerns 

disclosed by a background check with the hiring authority. In the case of a Parish/School 

employee, the Pastor/Administrator, in consultation with the Victim Outreach and Prevention 

Director will make the final decision regarding the qualification of the potential employee. In 

the case of an Archdiocesan employee, clergy or seminarians, the Chancellor will make the 

final decision regarding the continuation of employment. 

 

Applicants for Paid Parish/School and Archdiocesan Positions 
9.4 Applicants for all regular salaried and hourly wage personnel, full-time and part-time, 

nineteen years and older, of the Archdiocese or its Parishes/Schools. Individuals in this 

category include, but are not limited to all clergy, religious men and women, school 

personnel, seminarians, directors, coordinators and facilitators of religious education and 

youth ministry, pastoral associates, parish-sponsored organizations and ministries, religious 

education teachers, music ministers, camp counselors, youth ministers, secretaries and 

maintenance personnel. 

 
9.5 All individuals seeking employment must complete an application for employment at 

the Archdiocese or one of its Parishes/Schools. 

 
9.6 All individuals must create an account on the data platform; acknowledge the Code of 

Conduct; register for and attend a Safe Environment training session; and complete 

information for and consent to a background check. Individuals who complete this process 

successfully, and have an approved background check will be Safe Environment Certified. 

 
9.7 The Victim Outreach and Prevention Director or designated other will review any concerns 

disclosed by a background check with a violation and discuss concerns with the hiring 

authority. In the case of a parish and/or school applicant, the Pastor and/or Administrator, in 

consultation with the Victim Outreach and Prevention Director will make the final decision 

regarding the qualification of an applicant for a position. In the case of an Archdiocesan, 

clergy or seminarian applicant, the Chancellor will make the final decision regarding the 

hiring. 

 

Parish/School and Archdiocesan Volunteers 

Who have Contact with Minors/Vulnerable Adults 
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9.8 All volunteers, must be twenty-one years or older to have unsupervised contact with 

minors/vulnerable adults. Volunteers who are at least twenty-one years old can 

supervise minors and/or vulnerable adults. Nineteen and twenty-year-old volunteers, 

although required to be Safe Environment Certified, need to have another Safe Environment 

Certified Personnel with them who is twenty-one years old or older. Individuals in this 

category include, but are not limited to, all clergy, religious men and women, school 

personnel, seminarians, directors, coordinators and facilitators of religious education and 

youth ministry, pastoral associates, pastoral associates, parish-sponsored organizations and 

ministries, religious education teachers, music ministers, camp counselors, youth ministers, 

secretaries, maintenance personnel, youth organizations, youth choir directors, parish 

outreach workers and extraordinary ministers of Holy Communion 

who minister to the homebound. 

 
9.9 All adults must create an account on the Safe Environment data platform; acknowledge 

the Code of Conduct; register for and attend a Safe Environment training session; and 

complete information for and give consent to a background check. Individuals who complete 

this process successfully and have an approved background check will be Safe 

Environment Certified. 

 
9.10 The Victim Outreach and Prevention Director, or delegate, will review any background 

check with a violation and discuss concerns with the hiring authority. In the case of a parish 

and/or school applicant, the Pastor and/or Administrator, in consultation with the Victim 

Outreach and Prevention Director will make the final decision regarding the qualification of 

an applicant for a volunteer position. In the case of a clergy or seminarian applicant, the 

Chancellor will make the final decision regarding the acceptance of the application. 

 

 

Long Term Outside Vendors Who Work in Archdiocesan Entities 
9.11 Individuals in this category include, but are not limited to: cafeteria workers in hired food 

services, bus drivers and public school teachers who provide services to schools of 

the Archdiocese 

 
9.12 Long-term outside vendors may be asked to create an account on the data platform; 

acknowledge the Code of Conduct; and complete information for and give consent to a 

background check. If these individuals choose not to register and attend a training, they will 

not be Safe Environment certified and should always be supervised by a Safe Environment 

Certified adult. 

 
9.13 Public School teachers who provide services in Schools of the Archdiocese must receive a 

copy of the Archdiocesan Code of Conduct and provide documentation of approved 

background checks to the Catholic school administrator. (See Appendix) 

 

Training Requirements 

Church Personnel who have Contact with Minors/Vulnerable Adults 
9.14 Individuals in this category include, but are not limited to, all clergy, religious men and 

women, school personnel, seminarians, directors, coordinators and facilitators of 
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religious education and youth ministry, pastoral associates, religious education teachers, 

music ministers, camp counselors, youth ministers, secretaries, maintenance personnel, 

youth organizations, youth choir directors, parish outreach workers and extraordinary 

ministers of Holy Communion who minister to the homebound. 

 
9.15 All Church Personnel nineteen years and older must create an account on the Safe 

Environment data platform and register for and attend a live training prior to having contact 

with minors and/or vulnerable adults. 

 
9.16 An online training will be required, (recertification) six years after their Safe Environment 

Certification date, to continue to have contact with minors and/or vulnerable adults. 

 
9.17 The Archdiocese does not accept training from other dioceses or entities. It will allow for a 

short term, no longer than three months, acceptance of another diocese/entity training and 

background check when the following conditions are met; 1) a letter from other 

diocese/entity indicating current training and approved background check, 2) A signed 

Archdiocesan Code of Conduct from the volunteer 3) Office and /or ministry in charge of 

the event will keep a copy of the letter and signed Code of Conduct for their records and 

send a copy to the Office of Victim Outreach and Prevention. 

 

Acknowledged Code of Conduct 
9.18 Safe Environment Certification requires an acknowledged Code of Conduct (clergy or lay) 

(See Appendix). Church Personnel will be held to the standards outlined in the code of 

conduct. 

 

Analysis of Background Check Results 
9.19 Background checks with concerns will be reviewed for approval. 

 
9.20 Individuals on the sex offender registry and/or convicted of certain crimes are 

prohibited from being assigned, employed, or engaged as an employee or volunteer for the 

Archdiocese, its Parishes or its Schools. These crimes include, but are not limited to: 

capital murder; first degree murder; second degree murder; manslaughter; aggravated 

felonious sexual assault; felonious sexual assault; sexual assault; kidnapping; incest; 

endangering the welfare of a minor/vulnerable adult resulting in a felony; indecent 

exposure or lewdness in the presence of minor/vulnerable adult; prostitution; child 

pornography and exploitation of minor and/or vulnerable adult. 

 
9.21 If a background check reveals conviction of such crimes, the Victim Outreach and 

Prevention Director or designated other will notify the hiring authority that the person is 

not qualified to work or volunteer. Exceptions are made on rare occasions. 

 
9.22 All exceptions must be reviewed and approved by the Victim Outreach and Prevention 

Director, the Chancellor and the Parish/School hiring authority. 

 
9.23 Individuals convicted of other crimes involving moral turpitude, including, but not limited 

to: endangering the welfare of a minor/vulnerable adult; drug-related crimes, assault and 
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battery, theft, fraud, perjury, and individuals found to have engaged in sexual harassment, 

sexual exploitation or other offense, may also be disqualified from service or ministry 

within the Church. So, too, may those who have engaged in other forms of serious 

misconduct even though not convicted of crimes. The Victim Outreach and Prevention 

Director or designated other will share the results of a background check with the hiring 

authority who will review such situations on a case by case basis. The hiring authority will 

consider, among other factors, the nature of the crime, the date on which the crime 

occurred, the relationship between the crime and the proposed position in the Church and 

evidence of rehabilitation. 

 
9.24 If Safe Environment Certification is denied, individuals in this category, may re-apply six 

years after the date of the offense. 

 
9.25 When Safe Environment Certification is denied, individuals in the above categories will 

receive a letter notifying them of the Archdiocese’s decision, a copy of their background 

check and a copy of their Rights and Responsibilities. All denied individuals have a right to 

refute the charges on their background check with the background check company. 

 

Safe Environment Certification 
9.26 Safe Environment Certification is required of any Church Personnel who has contact 

with minors/vulnerable adults. 

 
9.27 Safe Environment Certification requires training, an approved background check and an 

acknowledged Code of Conduct. Certification must be renewed every six years for Church 

Personnel who have contact with minors and vulnerable adults 

 

Confidentiality of Records 
9.28 The Victim Outreach and Prevention Office, under the supervision of the Director, may 

maintain copies of criminal records or other documentation regarding Parish, School and 

Archdiocesan administration personnel. The Director will limit access to those records 

to those with a legitimate need to know. 

 
9.29 Parish, School and Archdiocesan personnel who have access to personnel information are 

required to maintain confidentiality and are prohibited from disclosing any personnel 

information to individuals without a legitimate need to know. 

 

 

Review of Safe Environment Incident (s) 
9.30 In the interest of protecting minors and vulnerable adults, the Archdiocese has the authority 

to review Safe Environment (SE) Certification incident (s) if so warranted. Outcomes of the 

SE incident review can be “no change”, “yes, see notes”, suspension or revocation. If 

revoked, one can request removal of their safe environment (SE) revocation status six 

years from the revocation date by submitting a form to the Office of Victim Outreach and 

Prevention. Appendix 11 outlines required steps for SE reinstatement if revocation removal 

is granted.(See appendixes) 
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Registered Sex Offenders who are Parents/Guardians 

Certain steps need to be followed when a School/Parish becomes aware that a 

registered sex offender has a close relative (e.g. child, step-child, grandchild, sibling) 

attending School, Parish Religious Education or Youth Ministry events. 

 
Registered Sex Offenders who are Parents/Guardians 

of School/Parish Children/Youth 

10.0 Have the legal right to review his/her child’s educational records. He/she may do so by 

contacting the School Principal for an appointment. To review Religious Education 

and Youth Ministry records, he/she should contact the Pastor. 

 
10.2 Have the right to communicate with his/her child’s school teacher. He/she may do so by 

phone, mail, or e-mail, or by making an appointment to see the school teacher after hours 

when no other children are present. Communications with Religious Education/ Youth 

Ministry staff or volunteers should be made through the Pastor. 

 
10.3 Are not permitted on school premises or locations where Religious Education/ Youth 

Ministry are being held at any time while children are present (e.g. when School, Religious 

Education or Youth Ministry are in session). This includes walking his/her child to and from 

the school building or parish location of Religious Education/Youth Ministry. He/she may 

pick up or drop off his/her own child as long as the Registered Sex Offender 

parent/guardian remains in the vehicle at all times. No other school/ parish children (other 

than his/her own) may be dropped off or picked up from school/parish premises by the 

Registered Sex Offender parent/guardian. 

 
10.4 May not volunteer at any school/ Religious Education/ Youth Ministry event. 

 
10.5 Must follow the below protocols for any school or parish events on and off of school or 

parish premises at which children are present (e.g. field trips, sporting games, retreats). 

 

Registered Sex Offenders Attending 

Parish/School Liturgies and Activities 

10.6 Must meet with the Pastor and /or Principal who will determine if he/she is banned from 

campus or allowed to attend with the following guidelines and restrictions and others 

identified by the Pastor and/or Principal. 

 
10.7 Attend only liturgies which have been determined by the Pastor and/or Principal. An 

identified companion will accompany him/her to the service. 
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Code of Conduct for Clergy 
Archdiocese of Omaha 
(Effective date: March 1, 20261) 

  
This Code of Conduct for Clergy (Code) of the Archdiocese of Omaha (Archdiocese) establishes 
standard policies and provides guidance for Clergy. We recognize, as disciples of Jesus Christ, 
that we must witness to Jesus both by what we say and what we do, and that our conduct should 
always seek to be in accord with the Faith which we profess. As Jesus said, “Let your light so 
shine before all, that they may see your good works and give glory to your Father who is in 
heaven” (Matt 5: 16). 
  
This Code applies to clerical conduct that relates to the vocational role of Clergy in the Church. 
Clergy means ordained bishops, priests, and deacons in the clerical state (Clerics). With the 
exception of those sections which refer to Clergy-specific conduct (e.g., Section 3), this Code 
will also apply to seminarians and men in formation for the permanent diaconate. This Code 
applies to all Clergy serving in the archdiocese, whether incardinated or extern, who are in 
possession of archdiocesan faculties.  
 
This Code does not presume to provide the answers to all ethical questions facing us; rather, it 
establishes a set of general principles, ethical standards and mandatory protocols for life and 
ministry that we must abide by and thereby helps to delineate boundaries by which ethical 
questions can be evaluated. It is also intended that this Code will stimulate discussion within the 
Church community in order to broaden consensus on standards of practice and to further refine 
them. As well, it requires accountability from Clergy who fail to abide by its terms. 
  
Responsibility for adherence to this Code rests with each of member of the Clergy. The Vicar 
General and/or the Office of Victim Outreach and Prevention may be contacted if there is a 
concern. If there is a demonstrated failure to adhere to its contents, in consultation with either the 
Archdiocesan Review Board or Ministerial Conduct Board, appropriate remedial action will be 
taken, including, but not limited to, removal from public ministry. As also further described in 
their statutes, the Archdiocesan Review Board has as its competence the evaluation of allegations 
of misconduct involving minors. The Ministerial Conduct Board has as its competence the 
evaluation of allegations of misconduct carried out alone or involving those who have reached 
the age of majority.  
  
The public and private conduct of Clergy has the potential to inspire and motivate people, as well 
as the potential to scandalize and tear down their faith. All clerics must be aware of the 
responsibilities that accompany their work. God’s goodness and grace support all Clergy in their 
work and ministries. 
  

GENERAL PRINCIPLES 
  

1. Clergy must bear witness to the mission of the Church through their conduct. They are to 
keep the moral law of Christ and His Church and to live lives that are consistent with the 

 
1 This policy was updated on 9/9/2020 in 7.2 only, in accord with the 4/29/20 “Virtual Meeting Environments” 
Policy. This policy was updated January 2026. 
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sacred mysteries they celebrate. As such, this Code of Conduct is a reflection of the trust 
and confidence placed in Clergy because of this sacramental closeness to Christ and His 
Church.  

2. Clergy must exhibit high ethical standards in their ministry and personal life. They must 
be aware of the responsibilities and positions of trust that accompany their work and 
exhibit this awareness by maintaining appropriate boundaries and exercising caution 
against all harm. 

3. Relationships are at the foundation of ministry and are central to Catholic life. Healthy 
and safe relationships are founded upon and demonstrate sincere love, respect and 
compassion for all of those who are served. 

4. Clergy are responsible for their own spiritual, physical, mental and emotional well-being. 
They are also responsible for maintaining professional competence and for meeting the 
commonly recognized professional standards of their particular roles. They should seek 
the necessary help when either personal or professional areas of their life need attention. 
They are encouraged to familiarize themselves with available resources in these areas, 
including those offered through the offices of the Vicar General, Servant Minister, and 
Vocations.  

5. This document is not retroactive, and it replaces any previous Code of Conduct.  
  

KEY TERMS 
 
Unless otherwise specified, words used in this document should be understood according to their 
ordinary meaning (e.g., “integrity” should be considered as consistent moral uprightness).  
 
“Appropriate Boundaries” means those safe environment policies or guidelines and rules or 
limits that a person creates to identify reasonable, safe and permissible ways for other people to 
behave towards them and how they will respond when someone passes those limits. It is 
important to bear in mind that these are subjective and often a matter of personal preference.  
  
“Archdiocese” means the Archdiocese of Omaha. 
  
“Clergy” means any ordained persons, including all bishops, priests, and deacons. 
  
“Cleric” means a member of the Clergy. 
  
“Code of Conduct” means the Code of Conduct for Clergy. 
  
“Harassment” means either a single incident or a persistent pattern of behavior where the 
purpose is to create a hostile, offensive, or intimidating pastoral environment. 
 
“Minor” means anyone who has not reached the age of 19. For the purpose of this policy, 
“minor” includes a “Vulnerable Adult” as applicable. This age is determined by Nebraska statute 
and is a higher standard than that determined by canon law.  
 
“Misconduct” means any violation of this Code of Conduct, or other disciplinary law or policy.  
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“Parish” means only an established Roman Catholic parish in the Archdiocese of Omaha. 
 
“Power Differential” means the inherently greater power and influence that helping professionals 
have as compared to the people they help. The Clergy member is perceived as having more 
psychological strength, control, spiritual authority, and leverage than the people they help. 
  
“School” means a primary school or a secondary school within the archdiocese’s territory that is 
Archdiocese-recognized as Catholic, as well as diocesan Newman Centers.  
  
“Seminary” means any or all of those seminaries utilized by the archdiocese. 
  
“Unprofessional” means below or contrary to the standards expected in a particular profession. 
  
“Vulnerable Adult”, by Nebraska statute, means any person eighteen years of age or older who 
has a substantial mental or functional impairment or for whom a guardian has been appointed 
under the Nebraska Probate Code, or one who habitually lacks the use of reason. (cf., The 
Catholic Archdiocese of Omaha’s Policy for the Protection of Children and Young People, 2011, 
2.6) 
 
“Young Adult”, by Archdiocesan policy, means those persons from 19 to 21 years of age.  
  
 

ETHICAL STANDARDS 
  
1. Professional and Personal Interaction 
1.1 Clergy will maintain appropriate and clear boundaries in professional and personal 
interactions, both in person and electronically, and not use the power inherent in their position to 
exercise unreasonable or inappropriate authority or expectations over others. 
Appropriate personal and pastoral boundaries are maintained by following the safe environment 
policies as well as following Catholic morals and virtues. Intimate, physical, sexual or 
emotionally dependent relationships with those entrusted to our care are never permissible. 
  
1.2 Clergy will relate to others respectfully and professionally and will work collaboratively and 
cooperatively with others serving the Church. 
  
1.3 Clergy must not engage in physical, psychological, spiritual or sexual harassment of or 
misconduct with any person and must not tolerate such harassment by others serving the Church.  
  
1.4 Clergy are called to integrity according to their vocation and to exhibit this through their 
professional and personal conduct. 
  

a. Clergy must not exploit another person for any purpose. 
          

b. Clergy should not view pornographic material. Clergy are encouraged to self-report 
this behavior in order to get assistance.  
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c. Clergy are prohibited from the viewing of pornographic materials on, or taking 
pornographic materials onto, the property of the Archdiocese, a Parish or a School. 
Clergy must not create, acquire, possess, or distribute any pornographic images. 

 
d. Bishops, priests, and unmarried deacons must not violate their promise of celibacy 
with another person.  Married deacons must be faithful to their marital vows. Clergy are 
prohibited from going to so-called “gentlemen's clubs” and to similar places. Clergy are 
prohibited from hiring prostitutes or seeking out illicit behavior via telephone or the 
internet. External violations of the sixth commandment are always prohibited for all 
Clergy.  

 
1.5 Clergy must not illegally: purchase, possess, use, or distribute tobacco, alcohol, or other 
drugs. Clergy must not be under the influence of illegal drugs, or under the influence of alcohol 
or medications that impair stable functioning or sound judgment in the course of their personal 
life or pastoral work. 
  
1.6 While reasonable debate on matters of social import is valued, Clergy must conduct 
themselves in a manner consistent with Catholic teaching as set forth in the Catechism of the 
Catholic Church in all public communications. Public communications are communications 
offered in a public forum or disseminated to a general audience and also include communications 
whose potential for broad dissemination is reasonably foreseeable (e.g., homily, classroom 
teaching, social media, public speech, bulletin article, op-ed submission to media, social media 
post, or blog). While Clergy are permitted to hold and promote their own political views, the 
endorsement of or opposition to specific candidates for office or political parties is not permitted. 
Clergy are to avoid any semblance of using their office or ordination as a means to endorse or 
oppose specific candidates for office or political parties. Clergy should consult the USCCB’s 
Forming Consciences for Faithful Citizenship as their guide in these matters.  
  
1.7 Clergy must exercise discretion and confidentiality in handling sensitive information and 
may not disclose confidential information to others not entitled to such information. The seal of 
confession is, in all circumstances, inviolable.  
 
1.8 Clergy are called to sensitivity to cultural, gender, and age differences throughout the 
archdiocese. Clergy should be attentive to those cultural factors which lead to additional 
vulnerability of certain persons (e.g., undocumented migrants, those who do not speak English, 
etc.). Additionally, Clergy should be aware of differences in professional and pastoral boundaries 
with young adults, those in their twenties, and those with whom there is a substantial difference 
in age.  
 
 
2. Conduct with Minors 
2.1 Clergy must use prudent judgment and common sense when working with all minors, related 
and unrelated. As indicated above, this includes those who are vulnerable adults.  
  
2.2 Clergy should avoid being alone with any unrelated minor, except for sacramental 
confession, or for reasonable, common-sense exceptions, such as emergency situations and 
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circumstances where the interaction is incidental and not extended. In parish and school settings, 
one-on-one meetings with an unrelated minor are best held in a public area; or if that is not 
appropriate or possible, in an area visible to others through a window or open door. Clergy 
should not spend time alone with unrelated minors in other public locations (e.g., parks, coffee 
shops, movie theaters). For married deacons, a regular, common-sense exception would be 
carpooling unrelated minors along with their own children or grandchildren, with the prior 
permission of the parents of unrelated minors. In these cases, another safe-environment trained 
person should be present, where possible. Minors are never to be left alone without supervision 
by a SE certified adult who is at least twenty-one years of age.  
  
2.3 Physical contact with a minor must be nonsexual and appropriate. Examples of appropriate 
contact are:  

 verbal praise 
 handshakes 
 “high-fives” 
 “fist bumps” 
 pats on the shoulder  
 brief hugs 
 side hugs 
 holding hands while walking with small children 
 sitting beside small children 
 kneeling or bending down for hugs from small children 
 holding hands during prayer 
 holding infants for photographs in public settings such as baptisms. 

 
 Examples of inappropriate contact include but are not limited to:  

 physically assisting an altar server when vesting 
 wrapping a vestment around a minor  
 rubbing or massaging any body part 
 taking photos without permission 
 hugs that are long in duration 
 kisses 
 stroking of the hair or any body part 
 touching their thigh while sitting next to them 
 physically confining a minor so that they cannot leave  
 significant alone time in the sacristy with a minor. 

 Cultural norms and personal boundaries of others should aways be taken into account. At the 
same time, cultural norms and personal boundaries do not exempt clergy from safe environment 
expectations.  
 
2.4 Clergy are prohibited from having an unrelated minor in a vehicle unless supervised. 
Therefore, Clergy must not travel in a vehicle with an unrelated minor or vulnerable adult 
without another safe environment trained adult present, except in documented emergencies.  
(See SE policy 6.12 for an identified exception.) 
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2.5 Clergy must not share private overnight accommodations (bedroom, hotel room, tent, 
camper, bed, etc.) with any unrelated minor. In situations in which overnight accommodations 
are in open spaces (gymnasiums, classrooms, gathering spaces, etc.), actions should be taken to 
provide suitable supervision by two SE certified adults and create reasonable separation between 
sexes and between adults and minors. Clergy should not visit the private overnight 
accommodations of unrelated minors without another safe environment trained adult present. 
Married deacons with children should follow safe environment standards when traveling with 
unrelated minors.  
  
2.6 Communications by Clergy with unrelated minors must be for professional reasons only. 
Clergy must maintain appropriate boundaries in all communications with an unrelated minor, 
including communications through the use of electronic devices or social media. No applications 
or services which use temporary or disappearing communications should ever be used.  
  

a. Clergy should make certain that the parents or guardians of an unrelated minor are 
aware of the content of private electronic or print communications sent to or received 
from that unrelated minor. In exceptional situations when a parent or guardian is not 
made aware of the content of a private communication, Clergy must share the 
communication with another safe-environment trained adult. 

 
2.7 Clergy will not use physical force or use profane, lewd, demeaning, physically threatening, 
or abusive language in interactions with minors or any persons; except that proportional physical 
force may be used as necessary in situations of self-defense or when the minor is a danger to self 
or others. 
  
2.8 Clergy should not accept expensive or excessive gifts from an unrelated minor, or give 
expensive, individual or personal gifts to an unrelated minor without the permission of the parent 
or guardian and only by way of the parent or guardian, such that a gift is given to a parent or 
guardian for a minor. Exchanges of modest, appropriate gifts between groups of minors and 
Clergy in the ordinary course of parish programs and school settings is permissible (e.g., 
rosaries, prayer cards, holiday candy). 
  
2.9 Clergy must avoid potential grooming behavior that has been used by adults to develop 
inappropriate relationships with minors. Activities include singling out minors or showing them 
unusual attention. Some examples of this behavior prohibited for Clergy include but are not 
limited to the following: presenting gifts to a particular child (relatives excluded) or giving 
special favors or tasks to a particular child singling out a particular child for special dinners, 
events, trips, or outings; having unofficial private conversations through text messaging, 
emailing, or contact through social media; or initiating intimate or sexual questions about a 
minor’s personal life or an adult’s sharing of intimate information about their own. 
  
3. Conduct Related to Pastoral Counseling: All ongoing pastoral counseling with a minor 
requires parental or guardian consent. SE polices regarding these meetings with 
minors/vulnerable adults must be followed. 
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3.1 When engaged in counseling or spiritual direction, Clergy must take great care to respect the 
rights and advance the welfare of all involved. 
  
3.2 Pastoral counseling services provided by Clergy must be within the scope of their expertise, 
training, or certification. 
  
3.3 Clergy are responsible for establishing and maintaining clear, appropriate boundaries in 
pastoral counseling relationships.  
  
3.4 Pastoral counseling sessions must be held in appropriate settings and at appropriate 
times.  Sessions must not be held at places or times that might confuse the person being 
counseled as to the nature of the relationship with the cleric.  
  
3.5 Physical contact during pastoral counseling or spiritual direction may be misconstrued. Any 
physical contact must be appropriate in nature and duration. 
  
3.6 Upon ending a pastoral counseling relationship, Clergy should recommend appropriate 
arrangements for the continued care of person(s) they have been counseling. 
  
3.7 When pastoral counseling services are provided to two or more people who have a 
relationship with each other (e.g., spouses, family members) outside the context of pastoral 
counseling, Clergy must: 
  

a. Clarify the nature of the relationship(s) of those involved. 
  

b. Identify potential conflicts of interest that may exist because of prior personal or 
pastoral relationships between the cleric and the person(s) receiving pastoral counseling; 
and 

  
c. Discuss how to eliminate or manage the conflicts. 

 
3.8 Clergy are strongly encouraged to seek out consultation with other professionals or pastoral 
counselors regarding the counseling that they give. This should take place in a confidential 
manner. This is a recognized practice in the field for counseling and leads to better outcomes, 
transparency for counselors, and better maintenance of professional boundaries with those who 
are served.  
 
4. Confidentiality in Pastoral Counseling and Spiritual Direction 
4.1 Clergy must discuss the nature of confidentiality and its limitations with each person in 
counseling. 
  
4.2 Information obtained by Clergy in the course of religious or spiritual advice, aid, or comfort 
is confidential and may be disclosed only: 
  

a. With the written, informed consent of the person being counseled. 
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b. When there is clear and imminent danger to the person being counseled or to others (in 
this situation, Clergy must act in good faith to disclose only the information necessary to 
protect the parties affected and to prevent harm; if prudent, Clergy should inform the 
person being counseled about a possible disclosure before the disclosure is made); 

  
c. When there is a serious threat to the health, safety, or welfare of a minor and disclosure 
of confidential information to a parent, legal guardian, or civil authorities is essential to 
the minor’s health, safety, or welfare (in this situation, Clergy should attempt to obtain 
informed consent from the minor before disclosure, and must act in good faith to disclose 
only the information necessary to address the health, safety or welfare threat); 

  
d. When consultation with another professional would be beneficial to the person being 
counseled (in this situation, Clergy should attempt to obtain written informed consent 
from the person being counseled before disclosure, must act in good faith to disclose only 
the information necessary to receive assistance, and must obtain assurance from the other 
professional that he/she agrees to be bound by our standards of confidentiality); 

  
e. When a Cleric is a defendant in a legal proceeding and the disclosure of confidential 
information is necessary to his defense (in this situation, the Cleric may disclose only the 
information necessary for his defense and only as permitted by civil and canon law); 

  
f. When legally required to do so consistent with civil or canon law. 

  
4.3 Clergy must safeguard the confidentiality of any notes, files, or electronic records pertaining 
to pastoral counseling services. Counseling or spiritual direction sessions must not be video or 
audio recorded without the prior informed, written consent of all parties involved. 
  
4.4 Knowledge that arises from professional pastoral counseling interactions must be used with 
discretion in teaching, writing, homilies, or other public presentations only when effective 
measures have been taken to safeguard individual identity and confidentiality. 
  
4.5 Information received during the sacrament of confession may never be recorded or disclosed 
(Code of Canon Law, 1983, c. 983; Sacramentorum Sanctitatis Tutela/Normae Substantiales, 
2021). 
 
4.6 In canonical terms, the “internal forum” refers to those matters that are discussed in pastoral 
counseling and the sacrament of confession. The “external forum” refers to those matters that are 
discussed elsewhere. The seal of confession only refers to the Sacrament of Confession. All 
Clergy must be familiar with Nebraska statute 27-506, which describes privileged 
communications with Clergy.  
  
5. Conflicts of Interest 
5.1 Clergy must avoid actions that may reasonably be perceived as exploiting their position with 
the Church to further their personal, religious, political, or business interests. Clergy should 
avoid situations that present conflicts of interest. Even the appearance of a conflict of interest can 
call integrity and professional behavior into question and should be avoided. 
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5.2 A conflict of interest may exist when Clergy have an ownership interest in, an investment 
interest in, or a compensation arrangement with, an entity or individual who engages in regular 
or substantial business with the archdiocese, relevant parish, or relevant Catholic school. 
  
5.3 Conflict of interest situations that are to be avoided include: 
 

a. Acting with unfair bias or partiality toward anyone with whom a Cleric has an existing 
professional or personal relationship. 

 
b. Violating the confidence of another person for personal gain; and 

 
c. Accepting gifts of excessive material value that are given in any way to sway, 
persuade, or influence decision making. 

          
5.4 Clergy must exercise discretion when considering assumption of fiduciary obligations or 
financial responsibility for a person associated with a parish or Catholic school, with the 
exception of family members, and should consult with the offices of the Chancellor or the Vicar 
for Clergy before assuming such obligation or responsibility. Clergy are prohibited from 
assuming public offices. Clergy—with the exception of permanent deacons—are prohibited from 
conducting commercial business. Clergy are obliged to comply with the provisions of canons 
285-288 of the Code of Canon Law, 1983.  
  
5.5 Clergy may not receive dual compensation for work within the scope of their assignment or 
employment (e.g., a priest who receives a salary as a pastor may not also receive a salary as a 
director of faith formation at the same parish). This does include the common subdivision of 
compensation among multiple apostolates, so long as the total does not exceed the standard 
compensation rates published by the Archdiocesan Finance Office. This also does not include 
fees given for talks, retreats, professional services, etc., outside of a cleric’s assignment.   
  
5.6 Clergy must disclose conflicts of interest to all affected parties. In resolving the issues, 
primary attention must always be given to the protection of the person receiving ministry or 
services. 
  
 
6. Reporting Misconduct 
6.1 Clergy must adhere to high ethical standards and report observed behavior which is illegal, 
unethical or unprofessional to their supervisor or other appropriate church authority. 
  
6.2 Clergy are required to report to the Office of the Vicar for Clergy or the Office of the 
Chancellor any time they become a defendant in a criminal or civil case, are arrested, or receive 
a citation for behavior which violates this Code; the Office of the Vicar for Clergy or the Office 
of the Chancellor shall gather available, relevant documentation and assess whether the 
particular matter should be forwarded to the Ministerial Conduct Board and/or the Archdiocesan 
Review Board based on the scope of the boards as set forth in their statutes. 
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6.3 Clergy who have reason to believe that a minor is being abused or neglected or has been 
abused or neglected (including minor-on-minor abuse and or sexting) must immediately report 
the basis for their belief to: 
  

a. Proper civil authorities--typically, law enforcement or Child Protective Services--in 
accordance with state statutes about mandatory reporting. 

 
and,  

 
b. The Office of Victim Outreach and Prevention (or another appropriate chancery 
official) if it involves clergy, employees or volunteers. Parents or guardians are to be 
notified only after consultation with civil authorities. 

  
6.4 Suspected child pornography must be similarly and immediately reported to: 

 
a. Proper civil authorities--typically, law enforcement or Child Protective Services--in 
accordance with state statutes about mandatory reporting. 

 
and,  

 
b. The Office of Victim Outreach and Prevention (or another appropriate chancery 
official) if it involves clergy, employees or volunteers. Parents or guardians are to be 
notified only after consultation with civil authorities. 

 
6.5 Clergy possess rights under the law. In the carrying out of investigations into any allegations 
of misconduct, these rights will be protected. Clergy are always free to exercise their rights. 
Specific protocols about investigations and allegations are available to all Clergy from the office 
of the Vicar General.  
  
7. Information Technology 
 
Electronic Communication with Unrelated Minors 
 
Regardless of the manner or method, all communication with minors must be faithful to the 
teachings and values of the Catholic Church. As leaders and role models for children our 
communication with minors must respect the psychological, physical and behavioral boundaries 
of the young person and be appropriate to ministerial and professional relationships. 
  
Permission of the parent or guardian must be obtained, in writing, in order for any cleric to 
communicate with minors via telephone, cell phone, text messaging, email, social networks, or 
other electronic means. It is best practice for another SE certified adult or parent to be included 
in all communications. 
  
In order to protect the privacy of youth, permission must also be obtained, in writing, from the 
parent or guardian before sharing/posting pictures or videos of minors, and before sharing email, 
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telephone numbers, or other contact information with other minors or adults who are part of the 
class, group or organization. 
  
Clerics should never consider typed conversations that take place via electronic means (emails, 
social networking sites, text message, etc.) to be private and confidential.  
  
Electronic communication between a cleric and a minor should not be used to address/discuss 
confidential matters. These are to be discussed in a face-to-face meeting which is more 
appropriate and professional. Remember young people often believe that electronic 
communication is more private and gives them a sense of availability and anonymity. However, 
records of these conversations can be obtained and accessed. These means of communication can 
also be saved and forwarded. 
  
If a minor sends a cleric an inappropriate message, the cleric should not reply to it. The cleric 
should print it and notify his immediate supervisor or another safe environment trained adult. A 
minor may also send a message that causes the cleric to have concerns for the health and safety 
of that young person. Clerics should notify parents, authorities (as needed), and their immediate 
superior in these cases.  
  
Clerics must set appropriate boundaries around the times when phone calls will be made and 
electronic communications will be sent. 
  
Clerics should take time to review internet safety with minors in their classes, groups, 
organizations, etc., especially if they are utilizing web-based technology to enhance outreach to 
the minors with whom they work. 
 
For copyright and trademark reasons, individual apps, websites, online serves, etc., are not 
named in this document, even though they fall within its scope.  
  
Specific Types of Communications, Included but not Limited to the Following: 
 
1. Email, Instant Messaging, and Text Messaging 
  
Clerics should only communicate with minors through the use of their archdiocesan, parish, or 
school email address or school-sponsored platforms (e.g., Sycamore). 
  
In order to protect the email addresses of minors, the clerics should use the blind carbon copy 
(BCC) feature when sending an email to more than one minor. 
  
If a group of youth need to be in contact with each other via email, permission must be obtained 
from the parent or guardian before sharing a minor’s email address with other members of the 
group. (A youth leadership team would be one example of a situation where clerics may seek 
permission to share email addresses among group members.) 
  
Clerics should never consider email to be private. Clerics should copy another responsible adult 
(parent, supervisor, athletic director or alternate youth ministry leader) when sending an 
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electronic message to a minor. This action demonstrates transparency and appropriateness when 
communicating with minors. All electronic messages should be relevant to the 
ministerial/professional relationship the cleric has with the minor with due consideration for the 
age of the minor. 
  
Clerics should be brief in one-to-one, electronic conversations with a minor. Messages should be 
kept short and to the point and related to the professional/ministerial relationship between the 
cleric and the minor. 
  
2. Video and Audio Calls2  
Clerics should not initiate telephone or video conversations with unrelated minors. Conversations 
initiated by unrelated minors should be kept short and to the point and related to the 
professional/ministerial relationship between the cleric and the minor. Clerics should notify 
parents or another responsible adult when communicating in this way. 
  
3. All Types of Social Networking 
Clerics who use social networking sites to communicate with minors about their ministry should 
create a separate business or public account, and/or group, for this specific use whenever 
possible.  
  
Precautions should be taken to guard the privacy of anyone who has access to the page. The 
highest privacy settings must be used. In addition, clerics should encourage minors and parents 
who join the online community to set their privacy settings at the highest levels. 
  
Written permission from a parent/guardian should be obtained prior to a minor’s participation on 
a social networking site, such as Facebook, sponsored by a parish organization. 
  
Minors should not be given access to the private or personal postings of a cleric. All interactions 
should reflect the ministerial/professional role of the cleric. 
   
4. Blogs and Social Media (SM) Posts 
Blogs and social media posts used for educational or ministerial purposes should be conducted in 
a professional manner and the content should reflect the purpose.  
  
It is recommended that the blog or social media posts be set up so that comments are not posted 
until they are reviewed and approved by the owner of the blog or social media account. The 
practice prevents inappropriate and hurtful comments from being posted. 
  
Personal blogs or should not be shared with minors. Clerics should not follow an unrelated 
minor’s social media postings. 
  
 
 

 
2 This section is augmented by the document “Safe Environment Policies for the Supervision of Minors in Virtual 
Meeting Environments”. Any portion of that policy contrary to Section 7.2 takes precedence over Section 7.2 of this 
document.  
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5. Websites 
Websites used to represent a parish or parish organization must be owned and managed by the 
SE certified parish leader. A cleric must obtain permission from the pastor or pastor’s delegate to 
set up a web page that represents the parish. 
  
Websites may be linked to other sites. It is recommended that all people add this statement to any 
site created: 
  
“Links to other sites are provided on this site. These sites are provided for informational 
purposes only and are not necessarily sponsored by the parish or church organization. 
   
6. Videos, VLOGS, Photographs, Other Images 
Clerics must obtain written permission from a parent or guardian to share a photograph or video 
with another party for any reason. 
  
Videos and photographs which are posted by electronic means with the permission of the parent 
or guardian, should not give identifying information about the child (i.e., full name, addresses, 
birth date, etc.). 
  
 
 
7. Online Gaming 
This recreational activity is used by peers to play games and socialize. Clerics involved in 
service and ministry to youth are not peers of youth. For this reason. Clerics must avoid online 
behavior/direct messaging that could reasonably be perceived as grooming of unrelated minors. 
  
8. Illegal or Immoral Materials 
Clerics should never access, transmit, create or manipulate materials that are illegal or immoral. 
These include but are not limited to pornographic, stolen, sexist or discriminatory materials. 
Illegal activity such as sexting minors or the transmission of illegal material, such as child 
pornography, must be reported immediately to the proper authorities. 
  
9. Important Reminders 
Electronic communication is not private. Emails, text messages, and web postings establish a 
permanent record, which can be obtained and accessed. These means of communication can also 
be saved and forwarded. 
  
All expectations regarding the reporting of suspected child abuse are in effect regardless of the 
method by which the information reaches the clerics ministering to youth. 
 

---END--- 
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Appendix 2 
 

Archdiocese of Omaha 
Safe Environment Code of Conduct for Lay Persons 
Employee, Volunteer and Religious Men and Women 

Standards of Obligation, Responsibility and Accountability for Care, Contact and Conduct with 
Children, Young People and Vulnerable Adults 

(Effective Date: July 1, 2020; Updated June 2024 and March 2026) 
 

The Safe Environment policy of the Archdiocese of Omaha defines ‘Church personnel’ to 
include Clergy. Because there is a separate Code of Conduct for Clergy, for the purpose 
of this Code of Conduct, the term “All” or “Church personnel” refers to all lay persons 
(employee, volunteer and religious men and women, age 19 and over) who have contact 
with children/youth/vulnerable adults on behalf of the Church.  
The term “Minors” refers to all children and youth who have not reached the age of 19. 
This age is determined by Nebraska statute and is a higher standard than that determined by 
canon law. Employed and volunteer Church personnel will be held to the same standards and 
expectations.  
The term “Vulnerable Adult”, by Nebraska statute, means any person eighteen years of age or 
older who has a substantial mental or functional impairment or for whom a guardian has been 
appointed under the Nebraska Probate Code, or one who habitually lacks the use of reason. (cf., 
The Catholic Archdiocese of Omaha’s Policy for the Protection of Children and Young People, 
2011, 2.6) 
 
 

Expectations 
Mission  
 One Church, encountering Christ, equipping disciples and living mercy  
 All must represent and respect the Church’s teachings. All must bear witness to the mission of the 
Church through their conduct. They are to be faithful and merciful disciples of Christ whose actions are 
consistent with the moral law and teachings of our Catholic Church.  
 
 As ambassadors for Christ, it is up to every one of us to care for and protect the most 
vulnerable  
We are called to be the eyes and ears of the Church and to keep our minors/vulnerable adults safe. If you 
see something that doesn’t feel or look right, it should be reported. It is only when the authorities and 
others have the necessary information that we can establish a truly safe environment for all.  
 

Conduct/Relationships  
1.0 Present oneself with dignity and integrity  
 All must exhibit high ethical standards and personal integrity in their ministry and personal life. They must 
be aware of the responsibilities and positions of trust that accompany their work and exhibit this 
awareness by maintaining appropriate boundaries and exercising caution against all harm.  
· Church personnel must use prudent judgment and common sense when working with all 
minors/vulnerable adults. 
 

1.1 Relationships are at the foundation of ministry and are central to Catholic life.  
· Healthy and safe relationships/boundaries reflect sincere love, respect and compassion, which can 
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foster a closer relationship with God for others. A safe environment is created through mutual respect for 
the dignity of each person, who is made in the image and likeness of God.  
 

1.2 Recognize that the role of Church personnel as an employee/volunteer is to serve 
other needs rather than one’s own.  
· All will strive to make a positive difference in the lives of minors/vulnerable adults. We can never have 
an equal/peer relationship with a minor. Working or volunteering with them is a privilege and should not 
be used to satisfy personal desires or needs.  
1.3 Physical contact with a minor must be nonsexual and appropriate  
      Examples of appropriate contact include but are not limited to: 

 verbal praise 
 handshakes 
 “high-fives” 
 “fist bumps”  
 pats on the shoulder from the front 
 brief hugs 
 side hugs 
 holding hands while walking with small children 
 sitting beside small children 
 kneeling or bending down for hugs from small children 
 holding hands during prayer 

     Examples of inappropriate physical contact include but are not limited to: 
 rubbing or massaging any body part 
 taking photos without permission 
 kisses  
  hugs that are long in duration 
 touching their thighs while sitting by them 
 stroking a minor’s hair or any body part 
 physically confining them so they can’t leave 

 
  We should always take into account one’s cultural norms and personal boundaries. At the same time, 
cultural norms and personal boundaries do not exempt one from safe environment expectations. 
 
 1.4 Church personnel will not use physical force or use profane, lewd, demeaning, 
physically threatening, or abusive language in interactions with minors/vulnerable adults 
or any other person when representing the Church.  
 An exception would be that proportional physical force may be used as necessary in situations of self-
defense or when the minor/vulnerable adult is a danger to self or others.  
 
 1.5 Conduct oneself in accordance with the law and in a professional and prudent 
manner  
All must not illegally purchase or possess for the intent to use, or distribute tobacco, alcohol, or other 
drugs for minors/vulnerable adults. All may never be under the influence of alcohol, illegal drugs, or 
medications that impair stable functioning or sound judgment in the course of their volunteer or paid work 
as Church personnel.  
 
 1.6 Avoid inappropriate in-person or electronic inappropriate relationships with other 
Church personnel, clergy or parishioners  
 In order to model positive and appropriate relationships, all will relate to others respectfully and 
professionally and will work collaboratively and cooperatively together. All must not engage in physical, 
psychological, spiritual or sexual harassment of, or misconduct with, any person and must not tolerate 
such harassment by others serving the Church.  
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1.7 Additionally, Church personnel should be careful to maintain appropriate in- person 
or electronic boundaries when working or volunteering with young adults, those age 19 
through their early twenties, especially those adults with whom there is a substantial 
difference in age from the young adult. (See young adult guidelines and SE policy 9.8 
which indicates a young adult needs to be 21 or older to supervise minors.  
 

Safe Environment Boundaries  
2.0 Church personnel assume full responsibility for establishing and maintaining clear, 
appropriate in-person and electronic boundaries and will be open to feedback or 
redirection regarding any concern.  
Appropriate personal and pastoral boundaries are maintained by following the policies and guidelines put 
in place by the archdiocese, as well as following Catholic morals and virtues. Intimate, physical, sexual, or 
emotionally dependent relationships with those entrusted to our care are never permissible. Maintaining 
appropriate boundaries would also include being aware of all adults, minors and vulnerable adults who 
are present and taking action if necessary if there is a concern. 
  
2.1 Understand and implement procedures, guidelines, code of conduct and practices 
that ensure safeguards for minors/vulnerable adults  
 
Church personnel are fully responsible for knowing and implementing clear, appropriate boundaries in 
personal and electronic interactions with minors and vulnerable adults. Parents/guardians or other SE 
certified adults must be included on all communications. 
 
All must be aware of the responsibilities and positions of trust that accompany their work and exhibit this 
awareness by maintaining appropriate boundaries and exercising caution against all harm.  
 
Any violation of the code of conduct, policies, practices, procedures and guidelines should be 
documented and reported to leadership, SE coordinator and potentially the Office of Victim Outreach and 
Prevention if there are safety concerns.  
 
2.2 Understand and respect that our role as Church personnel comes with significant 
status/power.  
All should strive to use authority responsibly with integrity and exhibit this through their in-person and 
electronic conduct with others. 
 
 Church personnel may be perceived as having more psychological strength, control, spiritual authority, 
and leverage than those they serve. Church personnel should be mindful of the power differential that 
exists in relationships and strive for these relationships to be mutually respectful. We should never use 
status to exploit another person for any purpose.  
 
2.3 Church personnel should not accept expensive or excessive gifts from an unrelated 
minor/vulnerable adult, or give expensive, individual or personal gifts to an unrelated 
minor/vulnerable adult, without the permission of the parent or guardian Exchanges of 
modest, appropriate gifts between groups of minors/vulnerable adults and Church personnel in the 
ordinary course of parish programs and school settings is permissible (e.g., rosaries, prayer cards, 
holiday candy). All minors in the group should receive an equal or similar gift. 

 

2.4 Church personnel must avoid grooming behaviors that lead to inappropriate 
relationships with minors/vulnerable adults.  

Some examples of this prohibited behavior may include:  

 singling out minors/vulnerable adults or showing them unusual attention. 
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 presenting gifts to a particular minor/vulnerable adult (relatives excluded) 

 giving special favors or tasks to a particular minor/vulnerable adult. 

 singling out a particular minor/vulnerable adult for special dinners, trips, or outings: 

 having unofficial private conversations through text messaging, emailing, or contact through 
social media. 

 initiating intimate or sexual questions about a minor/vulnerable adult’s personal life or an adult’s 
sharing of intimate information about their own life. 

 

  Acting as an employee or volunteer on behalf of the Church: 
  
3.0 Church personnel must not travel in a vehicle with an unrelated minor(s)/vulnerable 
adult(s) without another Safe Environment certified adult present, except in documented emergencies or 
extenuating circumstances. When this is not possible, it is acceptable to have one SE certified adult 
transport several minors when they leave as a group and are dropped off as a group or when the last 
minor to be dropped off is related to the SE certified adult. 

 3.1 Church personnel should avoid being alone (without another Safe Environment 
certified adult) with any unrelated minor/vulnerable adult, except for reasonable, common-
sense, documented exceptions, such as emergency situations or where the interaction is incidental and 
not extended.  

 3.2 Minors and vulnerable adults are never to be left alone without supervision of a SE 
certified adult who is at least twenty-one years of age. 

 3.3 When necessary for your role, one-on-one meetings with an individual unrelated 
minor/vulnerable adult are best held in a public area within the church or school or if that is 
not possible, maintain transparency by meeting in an area visible to others through an unrestricted 
window or open door, and let others know where you will be meeting.  

 3.4 Church personnel should not spend time alone with individual unrelated 
minors/vulnerable adults in other public locations (e.g., parks, coffee shops, movie theaters). A 
common-sense exception would be carpooling unrelated minors/vulnerable adults along with their own 
children or grandchildren 

Church personnel must have prior permission of the parents or guardians of the unrelated 
minors/vulnerable adults. In this case, another safe-environment certified person should be present, if 
possible.  

 3.5 Church personnel must not share private overnight accommodation (bedroom, hotel 
room, tent, camper, bed, etc.) with any unrelated minor/vulnerable adult. In situations in which 
overnight accommodations are in open spaces (gymnasiums, classrooms, gathering spaces, etc.), 
actions should be taken to have suitable supervision by two Safe Environment certified adults. 
Reasonable separation between sexes and between adults and minors/vulnerable adults must also be 
provided.  

 3.6 Church personnel should not visit the private overnight accommodations of 
unrelated minors/vulnerable adults without another Safe Environment certified adult present. 
Common, visible areas (example: hallways) should be chosen whenever possible for meetings. If Church 
personnel need to enter/ inspect a room or space, the door should be left open and minors/vulnerable 
adults may be asked to leave the space before two Safe Environment certified adults can enter. Church 
personnel with their own children should follow Safe Environment standards when traveling with unrelated 
minors/vulnerable adults.  
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Communication/Transparency  
4.0 Electronic communication is never private. Emails, text messages, and social media postings 
establish a permanent record, which can be obtained and accessed. These means of communication can 
also be saved, altered and forwarded. For copyright and trademark reasons, individual apps, websites, 
online services, etc., are not named in this document, even though they fall within its scope.  
 
4.1 Avoid all conduct which would exploit the trust of minors/vulnerable adults  
All will maintain appropriate boundaries and behaviors in professional and personal relationships whether 
in the presence of minors/vulnerable adults or not. 
 
 Being transparent means that an open line of communication with parents/guardians/staff, etc. will be 
maintained that it is clear, intelligible, and observable This requires us to be open to the scrutiny of others 
in all actions with minors/vulnerable adults. Minors/vulnerable adults should not be put in any 
uncomfortable or compromising situation.  
 
4.2 Respect confidentiality and practice sensitivity towards others  
 All must exercise discretion and confidentiality in handling sensitive information and may not disclose 
confidential information to others not entitled to such information. 
 
 Confidentiality is not binding if the information that has been shared highlights serious risk   
 and/or endangerment to self or others. 
  
All are called to be sensitive to differences in culture, gender, age and those with special needs 
throughout the archdiocese. Be aware of those cultural factors which lead to additional vulnerability of 
certain persons (e.g., undocumented migrants, those who do not speak English, etc.).  

 

4.3 Communications by Church personnel with unrelated minors/vulnerable adults must 
be for professional reasons only.  

 All must maintain appropriate boundaries in all communications with an unrelated minor/vulnerable adult, 
including communications through the use of electronic devices or social media. 

 

 Social media applications that time-out or automatically delete should not be used. 

  

All should make certain that the parents or guardians of an unrelated minor/vulnerable adult are aware of 
the content of private electronic or print communications sent to, or received from, that unrelated 
minor/vulnerable adult. 

 

 In exceptional situations, when a parent or guardian is not made aware of the content of a private 
communication, another safe-environment certified adult must be included on the communication, or the 
communication must be shared with them.  

 
4.4 Adhere to Archdiocesan Guidelines regarding Electronic/Technical Communications 
with Unrelated Minors/Vulnerable Adults  
Regardless of the manner or method, all communication with minors/vulnerable adults must be faithful to 
the teachings and values of the Catholic Church. 
 
 As leaders and role models, our communication with minors/vulnerable adults must respect the 
psychological, physical and behavioral boundaries of the minor/vulnerable adult and be appropriate to the 
ministerial and professional relationship.  
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 Reporting suspected child abuse regarding Electronic/Technological communications must adhere to the 
same standards set forth for reporting other types of suspected child abuse.  
  
Permission to obtain minor/vulnerable adults personal contact information must be given by the 
parent/guardian in writing prior to communication via telephone, cell phone, text message, email, social 
media, or other electronic means.  
 Church personnel should never consider typed conversations that take place via electronic means 
(emails, social networking sites, text message, etc.) to be private and confidential. 
  
 Electronic communication between Church personnel and a minor/vulnerable adult should not be used to 
address/discuss confidential matters. These are to be discussed in a face-to-face meeting, per policy, 
which is more appropriate and professional. 
 
 Remember minors/vulnerable adults often believe that electronic communication is more private and 
gives them a sense of availability and anonymity. However, records of these conversations can be 
obtained and accessed. These means of communications can also be saved, altered and forwarded.  
 
In order to protect the privacy of minors/vulnerable adults, permission must also be obtained, in writing, 
from the parent or guardian before sharing/posting pictures or videos of minors/vulnerable adults. and 
before  
This includes sharing email, telephone numbers, or other contact information with other minors/vulnerable 
adults or adults who are part of the class, group or organization. At no point should you record audio or 
video images without permission of the parents or guardians and making the person being recorded 
aware.  
If a minor/vulnerable adult sends an inappropriate message to Church personnel, the Church personnel 
should not reply to it. An unedited copy of the message should be saved, and the Church personnel 
should notify their pastor, principal or program administrator.  
 
A minor/vulnerable adult may also send a message that causes the Church personnel to have concerns 
for the health and safety of the minor/vulnerable adult. The Church personnel should notify parents or 
guardians, authorities (as needed), and their pastor, principal or program administrator in these cases.  
 
Church personnel must set appropriate boundaries around the times when phone calls will be made, and 
electronic communications will be sent. Communication should occur during the appropriate times for 
ministry.  
 
 Church personnel should review with their group the appropriate boundaries when communicating with 
minors/vulnerable adults as it refers to their group.  
 
4.5 Specific Types of communications, including, but not limited to, the following:  
All will be transparent and professional in electronic or written communication with minors/vulnerable 
adults and their families. It is expected that other adults (parents, guardians or supervisor) are included in 
all electronic communication. 
 
Electronic communication guidelines are located in the Archdiocesan Safe Environment Policy, which is 
available as a link on the Safe Environment page of the Archdiocesan website at www.archomaha.org 
.  

4.6 Email, direct messaging (DM), and text messaging  
Church personnel should only communicate with minors/vulnerable adults through the use of their 
archdiocesan, parish, or school email address or school-sponsored platforms, apps, and information 
systems. 
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If this is not available, Church personnel should create an email address dedicated for the purpose of the 
ministry or activity and copy the program administrator or supervisor on all communication.  
 
 In order to protect the privacy of email addresses, the blind carbon copy (BCC) feature should be used 
when sending an email to more than one person, including minors/vulnerable adults.  
 
 If a group of minors/vulnerable adults need to be in contact with each other via email, permission must 
be obtained from the parent or guardian before sharing a minor/vulnerable adults’ email address with 
other members of the group. (A youth leadership team would be one example of a situation where Church 
personnel may seek permission to share email addresses among group members.)  
 
Church personnel should never consider email, texting, messaging and other electronic communications 
to be private. 
 
 Church personnel should copy another responsible adult (parent, supervisor, athletic director, principal or 
alternate youth ministry leader) when sending an electronic message to a minor/vulnerable adult. 
 
This action demonstrates transparency and appropriateness when communicating with minors/vulnerable 
adults. All electronic messages should be relevant to the ministerial/professional relationship the Church 
personnel have with the minor/vulnerable adult with due consideration for the age of the minor/vulnerable 
adult.  
 

4.7 Video and audio calls  
Church personnel should not initiate telephone or video conversations with unrelated minors/vulnerable 
adults that is contrary to the Archdiocesan policy on technology and virtual environments. 
 
Conversations initiated by unrelated minors/vulnerable adults should be kept short and to the point by 
Church personnel and related to the professional/ministerial relationship between the Church personnel 
and the minor/vulnerable adult. Parents, guardians or another responsible adult should be notified when 
communicating in this way.  
 
4.8 All types of social networking  

Church personnel who use social networking sites or apps to communicate with minors/vulnerable adults 
about their ministry should create a separate business or public profile, account and/or group for this 
specific use whenever possible. 
  
Precautions should be taken to guard the privacy of anyone who has access to the site or app. The 
highest privacy settings must be used. In addition, Church personnel should encourage minors/vulnerable 
adults, parents and guardians who join the online community to set their privacy settings at the highest 
levels.  
Written permission from a parent/guardian should be obtained prior to a minor/vulnerable adult’s 
participation on a social networking site or app that is sponsored by a parish organization. 
 
Minors/vulnerable adults should not be given access to the private or personal postings of Church 
personnel. All interactions should reflect their ministerial/professional role. 
  
Church personnel should not post photos of unrelated minors/vulnerable adults they volunteer or work 
with on their personal social network pages. 
  
Church Personnel should not e-friend a parent or guardian of minors/vulnerable adults of 
minors/vulnerable adults you volunteer or work with on their personal social media account unless they 
had a prior personal relationship.  
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4.9 Blogs and social media (SM) posts 
Blogs and posts are used for educational or ministerial purposes should be conducted in a professional 
manner and the content should reflect the purpose.  

SM posts are to be set up so that comments are not posted until they are reviewed and approved by the 
owner of the blog or social media account. The practice prevents inappropriate and hurtful comments 
from being posted. 

 

Personal blogs or SM accounts must not be shared with minors/vulnerable adults.  

 

One should not follow unrelated minors/vulnerable adults social media posting   

 

4.10 Websites  

Websites used to represent a parish, school, or parish organizations must be owned and managed by the 
parish or school. 

 

 Church personnel must obtain permission from the pastor, administrator or pastor’s delegate to set up a 
web page that represents the parish or school and include parish IT or parish/school administrators as 
owners of the website.  

 
Websites may be linked to other sites. It is recommended that all persons add this statement to any site 
created: “Links to other sites are provided on this site. These sites are provided for informational 
purposes only and are not necessarily sponsored by the parish, school or church organization.”  

 

4.11 Videos, VLOGs, photographs, other images  
Church personnel must obtain written permission from a parent or guardian to share a photograph or 
video with another party for any reason.  

 

Videos and photographs which are posted by electronic means with the permission of the parent or 
guardian, should not give identifying information about the minor/vulnerable adult (i.e., full name, 
addresses, birth date, etc.). 
 
12 Online gaming  
All Church personnel who work or volunteer with minors/vulnerable adults are not their peers 

Church personnel must avoid online behavior/direct messaging that could reasonably be perceived as 
grooming with an unrelated minor. 

 

4.13 Illegal or immoral materials  
Church personnel should never access, transmit, or create or manipulate images that are illegal or 
immoral that would cause harm to others.  
 
These include but are not limited to pornographic, stolen, sexist or discriminatory materials. 
 
Illegal activity such as “sexting” or the transmission of illegal material, such as child pornography, must be 
reported immediately to the proper authorities.  
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Legal/Reporting  
 
 5.0 Adhere to Nebraska state law and Archdiocesan Safe Environment policy on child 
abuse and neglect and mandatory reporting as presented in the Circle of Care training.  
 
 5.1 When there is reasonable cause to believe that a child has been subjected to abuse or 
neglect, or this activity has been observed, all shall immediately report the incident or cause a report to 
be made to the proper law enforcement agency. This includes minor on minor abuse/sexting 
 
 
 Reasonable concerns regarding child abuse/neglect must be reported. Toll free number for the Adult & 
Child Abuse & Neglect Hotline is: 1-800- 652-1999. Supervisor/administrator needs to be notified 
immediately of the need to report.  
The office of Victim Outreach and Prevention must be contacted if a cleric, employee or volunteer is 
involved. 
 
Understand Pornography (legal/ illegal such as child pornography/child sexual abuse 
material) is against moral teachings of the Church and is prohibited.  
 
5.2 All are prohibited from the viewing of pornographic materials on, or taking pornographic 
materials onto, the property of the Archdiocese, a Parish or a School. Church personnel must not create 
or distribute any pornographic images. Any discovery of illegal material (child pornography) or showing 
pornographic images to a minor/vulnerable adult must be reported to the authorities.  
· Know where to find the Archdiocese’s Safe Environment policies as they pertain to 
working with minors/vulnerable adults in the name of the Church.  
 
 

All Safe Environment policies are on the archdiocese website at www.archomaha.org. From the 
archdiocesan home page, click on ‘Safe Environment,’ then on ‘Safe Environment Policy.’ A hard copy of 

the policies should also be available in parish/school offices. 
 

All expectations regarding the reporting of suspected child abuse are in effect 
regardless of the method by which the information reaches Church personnel 

who volunteer or work with minors/vulnerable adults. 


